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THIS AGREEMENT is made effective the 1st day of July )
2028, between the GLEN RIDGE BOARD OF EDUCATION (hereinafter referred to as
the BOARD) with ifs principal office in the Township of Glen Ridge Borough, County of
Essex and State of New Jersey, and the GLEN RIDGE EDUCATION ASSOCIATION
(hereinafter referred to as the ASSOCIATION) of the Township of Glen Ridge Borough,
County of Essex and State of New Jersey.

WHEREAS, the BOARD and the ASSOCIATION recognize that the major objective of
the School District is to provide high quality education for the students of the Township of
Glen Ridge Borough, and that high morale of the School District’s staff is a major factor
toward that end; and

WHEREAS, the BOARD and the staff share responsibility for providing quality education
for the students of the School District, and the BOARD and the ASSOCIATION recognize
that the staff, because it possesses specialized educational qualifications and because it has
direct contact with the students, is particularly qualified to assist in carrying out the policies
and programs designed to provide quality education; and

WHEREAS, the members of the BOARD are elected by the qualified voters of the School
District as the governing body of the School District and, as such are custodians of the
public trust, are charged with fiscal responsibility, and charged with the responsibility of
formulating policies and programs designed to provide quality education to the School
District within the means provided by the District; and

WHEREAS, the BOARD is desirous of obtaining the advice and recommendations of the
staff in the formulation of policies and programs; and

WHEREAS, the BOARD and the ASSOCIATION recognize that the attainment of quality
educational programs requires mutual understanding and cooperation between the BOARD
and the staff and, to this end, good faith negotiations between the BOARD and the
ASSOCIATION with a free and open exchange of views are essential;

NOW, THEREFORE, in consideration for the following mutual covenants and other good
and valuable consideration, the BOARD and ASSOCIATION agree:
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ARTICLE 1
RECOGNITION
1.1 The Board recognizes the Association as the representative for collective

1.2

1.3

negotiations concerning the terms and conditions of employment for all members
of the professional staff, secretarial staff, paraprofessionals, custodians, janitorial,
ground keepers, maintenance men, and bus drivers of the school district of the
Township of Glen Ridge Borough except the following:

A.  Administrators or any personnel having the power to hire, discharge,
discipline, or to effectively recommend the same.

B. Substitute Teachers.
C. Temporary secretaries, clerical employees and confidential employees.

(1)  Executive Secretary to Superintendent

(2)  Secretary to School Business Administrator/Board Secretary

(3)  Confidential Secretary/Payroll Secretary

(4)  Confidential Secretary/Accounts Payable/Receivable

(5)  Secretary to Director of Student Services

(6)  Secretary to Director of Curriculum and Technology

(7)  IT Specialist

(8)  Network Coordinator
The Association shall not include any part-time, substitute custodians, janitorial,
ground keepers, maintenance men, and bus drivers engaged by the Board providing
the Board maintains a minimum of 17.0 full-time equivalent positions that are

within the Association.

All rights and privileges granted to the Association under the terms and provisions
of this Agreement are for the exclusive use of the Association.
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ARTICLE IT
DEFINITIONS

Section 1 (All Employees)

2.1

2.2

23

24

2.5

2.6

2.7

2.8

2.9

2.10

The terms employee, teacher, secretary, paraprofessionals, and custodial refer to
all regularly assigned personnel represented exclusively by the Association in the
negotiating unit as defined in ARTICLE 1 - RECOGNITION, Secretaries are also
known as Administrative Assistants,

The term Board as used in this Agreement shall mean the Board of Education of the
Township of Glen Ridge Borough, Essex County, and State of New Jersey.

The term Asseciation as used in this Agreement shall mean the Glen Ridge
Education Association.

The terms School District and Glen Ridge Public Schools as used in this Agreement
shall mean the Glen Ridge Schools in the Township of Glen Ridge Borough, Essex
County, and State of New Jersey.,

The term Superintendent as used in this Agreement shall mean the Superintendent
of Schools of the Glen Ridge Public Schools, Township of Glen Ridge Borough,
Hssex County, State of New Jersey.

When the singular is used it is to include the plural.

The term parties as used in this Agreement refers to the Board and Association.

The term day or days shall mean, except where specifically indicated otherwise,
workdays; thus, weekends or vacation days are excluded.

The term custodial shall mean custodians, janitorial, ground keepers, maintenance
men, and bus drivers.

The District shall consist of three (3) Custodial Units: Primary, Upper Elementary,
and High.

Section 2 (Teachers and Paraprofessionals)

2.11

The term school year as used in this Agreement shall mean the period of time when
pupils are in attendance, orientation days, and any other days on which teachers’
attendance is required.




MASTER AGREEMENT

Glen Ridge Board of Education and GREA Juiv 1, 2025 to June 30, 2028

2.12  ‘The term exfra-curricular services shall mean all those services for which teachers

2.13

2.14

are responsibie to the administration and are in excess of teaching and professionally
related duties.

The term Major Subject(s) shall mean major academic disciplines: English, World
Language, Reading, Mathematics, Science, Social Studies, Physical
Education/Health Related Courses (Health, First Aid, Driver’s Education, Family
Life), Basic Skills Instruction, Fine Arts, Computer Science, Performing Arts and
Related Arts. Resource Center Replacement Courses apply to the definition.

The term subject field(s) shall mean a course division within a major subject (e.g.
Spanish I, Spanish II, English 9, English 9 Honors, etc.).

Section 3 (Secretaries/ Administrative Assistants)

2.15

Twelve-month secretaries (also referred to as Administrative Assistants) shall work
from July 1 through the following June 30, excluding holidays and earned vacation
time.

Section 4 (Paraprofessionals)

2.16

3.1

3.2

3.3

The term part-time paraprofessional shall mean a paraprofessional who works 29.0
hours or less per week and shall not be eligible to receive the insurance benefits as
set forth in ARTICLE XXII - INSURANCE PROTECTION and the provisions of
ARTICLE XXIII - PROFESSIONAL DEVELOPMENT AND EDUCATIONAL
IMPROVEMENT.

ARTICLE HI
GENERAL

The Board shall not discriminate against any employee on the basis of race, creed,
color, national origin, sex, marital status, or civil union as defined by state law, age
or membership in any employee organization.

The Association shall admit persons to membership without discrimination on the
basis of race, creed, color, national origin, sex, age or marital status or civil union
as defined by state law, and shall represent equally all employees without regard to
membership in any employee organization.

The employee shall have, and shall be protected in the exercise of, the right, freely
and without penalty of reprisal, to join and assist the Association or to refrain from

such activity.
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34

3.5

3.6

3.7

4.1

4.2

4.3

4.4

4.5

4.6

This Agreement constitutes Board Policy for those items inchided and for the term
of said Agreement. The Board and Association will carry the commitments
contained herein and give them full force and effect.

No change, revision, alteration, or modification of this Agreement in whole or in
part shall be valid unless reduced to writing, signed and ratified by the Board and
the Association.

This Agreement shall be governed and construed according to the Constitution and
Laws of the State of New Jersey and, if any provision of this Agreement shall be
found to be contrary to any such law and therefore invalid, all other provisions of
this Agreement shall continue in full force and effect.

In case of any direct conflict between the express provisions of the Agreement and
any Board or Association policy, practice, procedure, custom or writing not
incorporated in the Agreement, the provisions of this Agreement shall control.

ARTICLE 1V
NEGOTIATIONS PROCEDURES

The Board will provide the Association with the preliminary proposed budget and
narrative explanation for the next fiscal year as it will be available to the public.

Agreement between negotiation parties shall be final following ratification of each
constituent body.

The parties agree to begin collective bargaining over such successor agreements in
accordance with Chapter 123, Public Laws of New Jersey, 1974, as amended. Such
collective bargaining shall commence not later than March 1,

The Board and Association recognize that the herein-described procedure requires
the good faith effort on both sides to reach agreement. To this end, the parties agree
to exchange proposals for successor agreements and shall thereafter commence
meeting at a mutually satisfactory place and time.

The parties agree to advise each other as to their respective negotiating committee.
Neither party may, however, have any say as to whom the members of the other
commiittee are and either party may, at its own expense, utilize the services of
outside consultants.

Tentative agreements reached as a result of negotiations will be reduced to writing
and shall become final after approval by the majority of the membership of both
parties.
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4.7

This agreement shall not be modified, in whole or in part, by the parties except by
an instrument in writing duly executed by the Association and the Board.

ARTICLE V
GRIEVANCE PROCEDURE

(Teachers, Secretaries, Custedians and Paraprofessionals)

Pefinitions

5.1

5.2

53

5.4

A grievance shall mean a complaint by a person or persons covered by this
Agreement and/or the Association relating to the application of| or interpretation of,
any of the provisions of this Agreement, except the following shall not be the basis
of any grievances:

A.  the method of review as prescribed by law;
B. any matter where the Board is without authority to act; and
C. the Board’s right to hire, re-empioy or terminate the services of any

prospective or non-tenure employee.

A grievant is a person or persons and/or the Association covered by this Agreement
asserting a grievance.

A party in interest is a person or persons and/or the Association asserting a claim
or against whom a claim has been made.

No employee shall be disciplined, reprimanded (excluding employee evaluations)
reduced in rank or compensation or deprived of any professional advantage without
just cause. Any such asserted action by the Board, or any agent or representative
thereof shall be subject to the grievance procedure herein set forth. Furthermore,
the parties agree that only grievances affecting mandatory negotiable terms and
conditions of employment as defined by the New Jersey Public Employment
Relations Commission (PERC) shall be subject to the just cause provision.
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Purpose
5.5  Good morale is maintained, as problems arise, by sincere efforts of all persons

5.6

concerned to work toward constructive solutions in an atmosphere of courtesy and
cooperation. The purpose of this procedure is to secure, at the lowest possible
administrative level, equitable solutions to the problems, which may, from time to
time, arise. Both parties agree that these proceedings will be kept as informal and
confidential as may be appropriate at any level of the procedure.

Nothing contained herein will be construed as limiting the right of any employee
having a grievance to discuss the matter informally with any appropriate member of
the administration and having the grievance adjusted, provided the adjustment is
consistent with the terms of this Agreement.

General Provisions

5.7

5.8

It shall be the general practice of all parties in inferest to process grievances during
times when they do not interfere with assigned duties. If the Board or the
Administration schedules a hearing during the workday, the employees and/or
representatives shall suffer no loss of pay.

Any employee shall also have the right to be represented at all levels of the
grievance procedure by himself, or at his/her option, by the Association’s
representative.

Time Limits

59

5.10

5.11

The number of days at each level shall be considered as a maximum. However, the
limits specified may be extended by written agreement of the parties in interest.
Failure to file a grievance at any level within the time prescribed in this policy shall
constitute a waiver of the grievance. Failure by the Administration or the Board to
respond to a grievance within the time prescribed shall automatically advance the
grievance to the next step of the process.

A grievance must be filed, in writing, within fifty (50) working days (excluding the
months of July and August) of the act or condition on which the claim is based and
shall specify the nature of such grievance, the reasons therefore, including reference
to the specific provision or provisions of this Agreement in dispute.

Failure by the grievant at any level to appeal a grievance to the next level within the

“specified time limits shall be deemed to be acceptance of the decisions rendered at

that level.
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5.12

If a grievance is filed which might not be finally resolved at Level Three under the
time limits set forth herein prior to the end of the work year, and which, if left
unresolved until the beginning ofthe following work year, could result in irreparable
harm to a party in interest, the time limits set forth herein will be reduced so that the
grievance procedure may be concluded prior to the end of the work year, or as soon
thereafter as is practicable,

PROCEDURE

Informal Procedure

5.13

An employee with a grievance shall first discuss the matter with the appropriate
administrator with or without the Association representative in an effort to resolve
the problem informally.

Level One

5.14

If the grievant is not satisfied with the outcome of the informal procedure, the
grievant may present the written grievance ecither directly or through the
Association’s designated representative to the appropriate Supervisor. The
Supervisor shall hold a conference within ten (10)-working days of receipt of the
written grievance, and shall render a written decision within ten (10) working days
of the conference. The Supervisor may decline to hold a conference and shall render
a written decision within ten (10) working days of receipt of the written grievance.
This section does not include extra-curricular positions.

Level Two

5.15

5.16

If the grievant is not satisfied with the disposition of her/his grievance at Level One,
the grievant may, within ten (10) workdays, file the grievance in writing with the
Association and the Superintendent.

The Superintendent, or designee, will meet with the grievant in an effort o resolve
the grievance within ten (10) workdays after receipt of the written grievance. Within
ten (10) workdays after meeting with the grievant, the Superintendent or designee
shall render a written decision to the grievant, with a copy to the Association. The
Superintendent or designee may decline to hold a conference and shall render a
written decision within ten (10) working days of receipt of the grievance.
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Level Two A
5.17 TIfthe grievant is not satisfied with the disposition of his/her grievance at Level Two

and the determination was made by the designee, the grievant may, within ten (10)
working days, file the grievance, in writing, to the Superintendent of Schools. Upon
receipt of the written grievance, the Superintendent shall, within ten (10) working
days, meet to discuss the grievance with the grievant and/or the Association and
every effort shall be made to arrive at a satisfactory solution to the grievance. The
Superintendent shall, within ten (10) working days after meeting with the grievant,
render a written decision to the grievant with a copy to the Association.

Level Three

5.18

5.19

If the grievant is not satisfied with the disposition of the grievance at Level Two or
Two A, the grievant may submit a written request within ten (10) work days of the
receipt of the written decision under Level Two or Level Two A, to the
Superintendent and the Association for a meeting with the Board’s Ad Hoc
Personnel Committee and representatives of the Association to discuss the
grievant’s complaint. The written request under Level Three shall specifically
describe the points at issue and the reasons for the grievant’s dissatisfaction with the
decisions rendered at Level One, Level Two and/or Level Two A.

Within ten (10) working days upon receipt of the grievant’s written request, the
Board’s Ad Hoc Personnel Committee, the Association, and the Superintendent
shall meet to discuss the complaint and every effort shall be made to arrive at a
satisfactory solution to the problem, including recommendations to the Board for
courses of action to be taken. The Board’s decision shall be rendered in writing to
the grievant within ten (10) work days, copies of the decision being forwarded to
the Association.

Level Four

5.20

5.21

5.22

If the Association is dissatisfied with the Level Three decision, within fifteen (15)
work days of the receipt of the Level Three decision, it shall notify the Board of
Education of its intent to submit the grievance to arbitration. If the parties are unable
to agree upon an arbitrator or to obtain such a commitment within the specified
period of ten (10) days, a demand for arbitration may be submitted to the Public
Employment Relations Commission (PERC) by either party.

The arbitrator’s decision shall be in writing, shall be submitted to the Board and the
Association and shall be final and binding on the parties.

In the event that the arbitrability of a grievance is an issue between the parties,
jurisdiction to resolve the issue shall rest with the arbitrator where the issue is a

9
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5.23

5.24

5.25

5.26

question of contract arbitrability. Jurisdiction shall rest with the Public Employment
Relations Commission or Superior Court where the issue is one of the legal
arbitrability.

The costs for the service of the arbitrator including per diem expenses, if any, and
actual and necessary travel, subsistence expenses and costs of the hearing room shall
be borne equally by the Board and the Association. Each party shall pay its own
expenses incurred in the arbitration, including payment for time and expenses of its
witnesses and its designated advisor to the arbitrator.

Each referral to arbitration shall embrace but one (1) such matter in dispute, unless
otherwise stipulated by agreement between the Board and the Association,

The arbitrator shall have no authority to:

(1) Add to, subtract from, or in any way modify the provisions of this
Agreement, or

(2)  Include in the award an obligation for the Board to make any retroactive
adjustment of pay for any period beyond the original date the grievance arose
as specified in the grievance.

The decision of the arbitrator made in compliance with the foregoing shall be final
and binding, shall be in writing, shall include the reasons for each finding and
conclusion, and shall be rendered within thirty (30) days following the date of the
last hearing conducted by the arbitrator, unless there is an extension of such period
to abide by the arbitrator’s decision.

ARTICLE V1
SCHOOL CALENDAR / VACATIONS / HOLIDAYS

Section 1 (Teachers and Paraprofessionals)

6.1

The Board of Education or its designated representative will program the School
Calendar with input from the Association.

A. The calendar shall consist of the number of days sufficient to cover 180 days of
pupil instruction, plus two orientation days at the beginning of the year and one (1)
in-service day, and up to eight (8) half-day (after early student dismissal) in-service
days. Part-time teachers are required to attend Staff Orientation at the beginning of
the year, as well as all In-Service Professional Development, including half days
that may fall outside their regularly scheduled hours.

10
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One of the two orientation days shall be used exclusively for classroom preparation
and up to five (5) IEP/504 “sign off” meetings.

B. The last day of schoot shall be a half-day.

C. The day before the Thanksgiving recess and the day before the December holiday
recess shall be a half-day.

D. All new teachers shall complete up to five (5} days, no day to exceed six (6)
hours of professional in-service training, prior to the opening of school.

Section 2 (T'welve-month Secretaries)

6.2  All twelve-month secretaries shall be eligible for a vacation according to the
following conditions;

A. The selection of a vacation time requires the prior approval of the immediate
supervisor. Such approval should not be arbitrarily or unreasonably denied.

B. All twelve (12) month secretaries receive vacation as follows:

Up to and including the fifth year — ten (10) days; sixth year through
tenth year — fifteen (15) days; after ten years — twenty (20) days.

For less than one (1) full year of employment, a twelve-month
secretary shall be eligible for one vacation day for each month of
service, not to exceed ten (10) days.

C. As a general rule, a secretary must take vacation days within the year, July 1-
June 30, except as hereafter provided. After the 2025-26 school year, up to
five (5) days of unused vacation days may be carried over for twelve (12)
months only and will be cancelled if not used, A secretary not rehired for
the next succeeding work year will be compensated for those unused days in
amount equivalent to the secretary’s regular rate of pay for each vacation
day.

D.  Anniversary date of hire shall be used to calculate prorated entitlements,
providing this does not change the current practice.
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6.3

All twelve-month secretaries shall be entitled to the following paid holidays:

Memorial Day July 4% Labor Day
NJIEA Convention Thanksgiving Recess Christmas Eve
Christmas Day New Year’s Eve New Year’s Day
MLK Day* President’s Day Good Friday

Religious/ Cultural Observance(s)** And, one (1) Floating Holiday that must be
used during the school year and when students are not in session.

* if school is not in session
** if on the school calendar

A. The request for the floating holiday must be submitted to the Superintendent at

least ten (10) days in advance of the requested date. The floating holiday must
receive the prior approval of the Superintendent of Schools. The denial of the
request for a specific date for the floating holiday is non-grievable.

Section 3 (Custedial)

6.4

All employees, except part-time employees, shall receive vacations with pay at their
regular wage as follows:

A.

Employees with less than one (1) year of service shall receive one (1) day
per month of service prior to July of the vacation year, to a maximum of ten
(10) days.

Employees with one (1) full year of service, and up to five (§) full years of
service, shall receive ten (10) working days’ vacation.

Employees with six (6) full years of service, and up to ten (10) full years of
service, shall receive fifteen (15) working days’ vacation.

Employees with ten (10) or more full years of service shall receive twenty
(20) working days’ vacation.

All service shall be uninterrupted.

As a general rule, an employee must take all his/her vacation days within the
year July 1 - June 30, except as hereafter provided. After the 2025-26 school
year, up to five (5) days of unused vacation days may be carried over for
twelve (12) months only and will be cancelled if not used. If said employee
is not rehired for the next succeeding work year, he/she shall be compensated
for those unused vacation days in an amount equivalent to that employee’s
regular rate of pay for each vacation day. Vacation periods shall be selected

12
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6.5

6.6

6.7

6.8

6.9

by the employee prior to May 1. If an employee is entitled to three weeks’
vacation, he/she shall have the option of taking the days consecutively
subject to it being approved on a custodial unit basis and seniority being the
determining factor.

G. Anniversary date of hire shall be used to calculate prorated entitiements.

If an employee wishes to change the period of his/her vacation, every effort shall be
made to accommodate said employee. No change shall be arbitrarily denied.

An employee shall be allowed to take vacation at any mutually agreed time during
the school year.

In the event of a conflict with respect to vacation time choices, seniority shall be the
determining factor.

Subject to and consistent with the language of ARTICLE VI, all vacation schedules
must be approved by the Supervisor of Buildings and Grounds. Board reserves the
right to restrict Head and Assistant Custodians from scheduling vacations at the
same time, where appropriate.

If it is mutually agreed that an employee takes his vacation during regular school
days, the Board may employ temporary help to meet the needs of the district. Such
decision is not subject to the provisions of ARTICLE V - GRIEVANCE
PROCEDURE.

6.10  A. After two (2) years, all employees, except part-time employees, shall be entitled

to the following holidays with pay at their regular wage:

Memorial Day July 4 Labor Day

Thanksgiving Day Good Friday Friday after Thanksgiving
Yom Kippur* Rosh Hashanah* Christmas Eve

Christmas Day New Year’s Eve New Year’s Day
President’s Day Two (2) Floating Holidays**

*Yom Kippur and Rosh Hashanah are included as holidays only when school is
in session.

**Two (2) Floating holidays — scheduling is pursuant to the Superintendent’s
discretion.

The two (2) additional floating holidays to be taken when school is not in session
on days approved by the administration.

13
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6.11

B.

The Y2 day before Christmas recess shall be a full workday if school is regularly
scheduled as such. If the employee works the full day, then he shall be granted
¥ day compensatory time to be taken when school is not in session or on a day
approved by the Administration. If the day prior to Christmas break is 2 day
for teachers, the custodial staff shall work only % day.

Custodians in their first two (2) years of service shall receive ten (10)
holidays. The following holidays have been approved for the custodian.

New Year’s Day Good Friday Memorial Day
July 4% Labor Day Thanksgiving Day
Friday after Thanksgiving Christmas Eve Christmas Day

New Year’s Eve

If more than two (2) of the fifteen (15) holidays listed in 6.10A fall on a
weekend, then only two (2) will be compensated as equivalent days.

In the event that any of the aforementioned holidays shall occur during an
employee’s vacation period, the day so celebrated shall not be counted as
part of said vacation, but rather, the employee shall receive an additional
vacation day. However, in the event that an employee fails to work the day
before and the day after the holiday without a justifiable excuse, said
employee shall be ineligible for holiday pay. Only employees who are on
the Board’s payroll on the last working day immediately preceding the
holiday shall be considered to be on the payroll at all times unless said
employee has quit, was discharged for cause, has been paid off for more than
thirty (30) days prior to the holiday, or has been absent from work for more
than sixty (60) days due to a non-work connected injury or illness.

6.12 Hours for part-time employees shall be set by the Board.

ARTICLE VIl
EVALUATION

Section 1 (Teachers)

7.1

Evaluations shall be conducted in accordance with state law and regulations.

4
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7.2

73

7.4

7.5

7.6

7.7

7.8

7.9

7.10

7.11

A pre-conference will be scheduled before each of the minimum statutory number
of formal observations. Observations will be scheduled within twenty (20)
workdays of the pre-conference. Observations in excess of the statutory
requirement need not be pre-conferenced if a pre-conference has already been
conducted by the observing administrator.

Non-tenured teachers shall be evaluated by their administrator at least three (3)
times in each school year, to be followed, in each instance, by a conference and a
written evaluation report.

Tenured teachers shall be evaluated at least one (1) time each year by their
administrator, to be followed by a conference and a written evaluation report.

A. All formal observations shall be reviewed in a conference between the
teacher and the administrator making the report. This contference shall occur
within ten (10) workdays of the observation.

B. The teacher shall receive the written observation report within fifteen (15)
workdays after the conference.

The teacher shall sign and return the report indicating that the teacher has seen and
discussed it within five (5) workdays of the receipt of the report. Signing the
evaluation in no way indicates agreement with its contents.

Teachers have the right to prepare comments in regard to a class visit or observation
report, and these comments shall be attached to all copies of the report.

Upon request, teachers may view the contents of their personnel file and make
copies of any part of it in the presence of the appropriate administrator or designee.

A teacher shall be apprised by his/her immediate administrator of any complaints
regarding such teacher by any parent, student, or other person, which do or may
influence the evaluation of a teacher. The immediate administrator shall meet with
the teacher to attempt to resolve the matter informally.

Every effort shall be made by the appropriate administrator to help the teacher if
there is evidence of need for such assistance.

Evidence of unsatisfactory instructional performance shall be brought to the
teacher’s attention in person. The teacher shall be given no less than sixty (60) days
to correct the problem. Any discussion of significant unsatisfactory instructional
performance shall be memorialized in writing no more than five (5) school days
after the meeting and include clear goals for the teacher to work on during the time
frame established for corrective action.

15



MASTER AGREEMENT

Glen Ridge Board of Education and GREA July 1, 2025 to June 30, 2028

7.12

7.13

7.14

7.15

Non-tenured teachers shall be entitled to an evaluation conference prior to any
contract recommendations and may respond to the evaluation in writing to the
immediate supervisor. A copy of the teacher’s response shall be attached to the
evaluation.

All moniforing or observations of the work performance of a teacher shall be
conducted openly and with full knowledge of the teacher.,

Employees shall be notified in writing of the individual who shall be responsible for
the employee’s annual written performance report. Twelve-month employees shall
be notified in July, ten-month employees shall be notified in September. Employees
shall be notified, in writing, of any changes in these individuals during the course

of the year.

All teachers shall be evaluated using the same procedure on standard forms as
contained in the Staff Evaluation Guide.

Section 2 (Secretaries, Paraprofessionals and Custodians)

7.16

7.17

7.18

7.19

7.20

7.21

Written evidence of unsatisfactory performance brought to an employee’s attention
shall include recommendation(s} for improvement.

Non-tenured secretaries shall be evaluated by the appropriate administrator, at least
twice in each school year, to be followed by a written evaluation report and by a
conference between the secretary and the appropriate administrator for the purpose
of reviewing job performance.

All employees will be evaluated by their appropriate administrator at least once per
year. The evaluation will be presented by a written report that will be reviewed in
a conference between the employee and the evaluator.

All employees have the right to prepare comments in regard to evaluation reports
and these comments shall be attached to all copies of the report.

Evaluations will be signed by the employee to indicate that the evaluation has been
seen and discussed, if requested, with the appropriate administrator. Signing the
evaluation in no way indicates agreement with its contents.

No evaluation shall be submitted to the Central Office (or the Board of Education),
placed in the employee's file or otherwise acted upon without prior conference with
the employee.
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7.22  Upon request, employees may view the contents of their personnel file and make

7.23

8.1

8.2

8.3

copies of any part of it in the presence of the appropriate administrator.

Before the Board takes action, which adversely affects the continuation of a tenured
secretary in employment, position or salary, or any increment pertaining thereto, the
tenured secretary shall be given prior written notice of the reasons for such action
and opportunity for a hearing before the action is final.

ARTICLE VIill
COVERAGES

A list of volunteers for coverages shall be established at the start of each school year
and updated throughout the year by the building administration. Every attempt will
be made to utilize a volunteer to fill a coverage.

Teachers assigned to cover a class shall be compensated at the rate of $42.18 per
class period. Time in excess of one hour shall be computed in fifteen-mimate blocks.

A. A paraprofessional shall be reimbursed for the renewing of his/her substitute
teaching license.

B. A paraprofessional with a substitute teaching license will receive a $500.00

annual stipend.

ARTICLE IX
SUMMER SCHOOL

(Teachers)

9.1

9.2

9.3

In the event the Board determines to maintain a summer school program, the Board
agrees to give preference to regularly employed teachers in the district who are
qualified for available summer school positions and who have notified the
Superintendent of their desire to teach in the summer school program in filling such
positions.

A list of proposed summer school teaching positions will be made available to all
teachers on or before April 18, Teachers desiring to teach in the summer school
program shall notify the Superintendent in writing within the time limits set by the
Administration.

Rates for summer school positions will be determined by the Board following
notification to and negotiation with the Association.
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ARTICLE X
PERSONAL AND ACADEMIC FREEDOM

Section 1 (Teachers)

10.1

10.2

The Board and Association agree to educate the Glen Ridge students in the
democratic tradition to foster recognition of individual freedom and social
responsibility, to inspire meaningful awareness of, and respect for, the
Constitution and the Bill of Rights, and to instill appreciation of the values of
individual personality. It is recognized that these democratic values can best be
transmitted in an atmosphere which is free from censorship and artificial restraints
upon free inquiry and learning, and in which academic freedom for teacher and
student is encouraged.

Academic freedom shall be guaranteed to teachers in order to create in the
classroom an atmosphere of freedom which permits and encourages students to
raise questions dealing with critical issues of the time and which maintains an
atmosphere conducive to the study investigation, presentation, and interpretation
of facts which stress the interplay of ideas. Teachers have the right to express
their points of view provided their students clearly understand that they are their
personal opinions and are not to be accepted by the students as authoritative
statements. Teachers are responsible for exercising their judgments in selecting
for discussion those relevant issues, which they may deem to be of value consistent
with the maturity and understanding of the students involved.

Section 2 (All Employees)

10.3

10.4

10.5

10.6

Freedom of individual conscience, association and expression will be observed
both to safeguard the legitimate interest of the school and to exhibit by appropriate
example the objectives of a democratic society.

Employees will be entitled to full rights of citizenship and no religious or political
activities of any employee, or lack thereof, will be grounds for any discipline or
discrimination with respect to the professional employment of such an employee.

There will be no reprisal of any kind taken against any employee by reason of
his/her membership in the Association or participation in its activities.

Employees shall not engage in outside employment that will impair the
effectiveness of the employee’s service or permit commercial exploitation of their

position.

18



MASTER AGREEMENT

Glen Ridee Board of Education and GREA July I, 2025 to June 30, 2028

11.1

[1.2

11.3

Section

12.1

12.2

12.3

ARTICLE X1
EMPLOYEE FILES

All material placed in the permanent personnel files and originating within the
School District shall be available to the employee at his/her request for inspection.
A copy of any material placed in the permanent personnel files and originating
within the School District shall be provided to the employee within seven (7)
working days of such placement.

No material derogatory to an employee’s conduct, service, character or personality
shall be placed in his/her personnel file unless the employee has had the
opportunity to review such material by affixing his/her signature to the copy to be
filed with the express understanding that such signature in no way indicates
agreement with the contents thereof. The employee shall also have the right to
submit a written answer to such material and his/her answer shall be reviewed by
the Superintendent or his/her designee and attached to the file copy.

Once every two years an employee shall have the right to indicate those documents
and/or other materials in the employee’s personnel file which the employee
believes to be obsolete or otherwise inappropriate to retain, Said documents shall
be reviewed by the Superintendent or designee and, if in fact they are obsolete or
otherwise inappropriate to retain, they shall be destroyed. Disputes over the
retention of said documents may be appealed directly to the Board. The Board’s
decision in this matter shall be final and not subject to grievance.

ARTICLE XII
TRANSFERS

1 (Teachers)

The principle criterion for consideration of a request for transfer is whether or not
the request will result in the best educational program for the School District. A
request for transfer will not be granted if the teacher does not qualify for the
existing vacancy,

A change in teaching position from one school to another may be requested by a
teacher, Principal, or the Superintendent. In considering such a request for

transfer, the convenience and wishes of the teacher will be considered,

The Superintendent shall have posted in the office of each school a list of the
known vacancies as they occur during the school year.
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12.4

12.5

In the event that a teacher objects to the transfer or reassignment, upon the request
of the teacher, the Superintendent shall meet with the concerned parties. The
teacher may, at his/her option, elect to have an Association representative present
at such a meeting.

A teacher being involuntarily transferred or reassigned shall be placed only in an
equivalent teaching position, one which does not involve reduction in rank or in
contractual compensation, unless the result is a reduction in force.

Section 2 (Secretaries)

12.6

12.7

12.3

Consideration of a request for transfer, assignment or promotion by an employee
shall be based on qualifications and the existence of a vacancy. If one or more
employees are deemed equally qualified to fill a vacancy, the employee with the
longest period of service in the district shall be given preference.

The Board shall have the right to make assignments within the same job
classification without limitations.

Ten-month secretaries assigned to a twelve-month work year shall be given equal
experience credit.

Section 3 (Custodial)

12.9

12.10

12,11

STATEMENT OF INTENT - In determination of transfers, assignments and
promiotions, the principal consideration is whether or not said transfer, assignment,
or promotion will, in the judgment of the Board, result in the best and most
effective administration for the school district. The Board will, however, consider
the desire of the individual or individuals involved in reaching its decision.

Initiation of request for transfers, assignments, changes or promotions may be
made by either the Board or an employee.

FILLING A VACANCY - The following procedure shall be followed in filling a
vacancy:

A. When a vacancy occurs in the school district, the Board shall post a notice at
a place to be agreed upon by the Board and the Association of the existence
of such vacancy, the requirements of the position, the job title, and the hours
associated with said position and the conditions upon which an application
may be made. A copy of the notice shall be sent to the Association president.

B. In considering the filling of a vacancy, the Board shall consider the
employee’s application, and, if more than one employee is deemed by the
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12,12

12.13

12.14

12.15

12.16

12.17

Board to be qualified, the Board shall give the employee with the fongest
period of service in the district preference where the employees are deemed
equally qualified to fill the vacancy.

Nothing in the ARTICLE shall be deemed to require that a said vacancy be offered
to an employee.

All personnel assuming employment for the first time are subject to a trial or
probationary period until June 30" of the current contract year or 90 days,
whichever is longer. The board may exercise the right to shorten the probationary
period if it so votes by a majority of its members. A new employee shall be
considered as a probationary employee. Upon satisfactory completion of
probation period, employee shall not be disciplined, dismissed, non-renewed, or
reduced in compensation without just cause. No probationary employee shail
acquire permanent status without formal resolution by the board, but a
probationary employee may request reclassification to permanent status within ten
(10) working days after the expiration of the first thirty (30) working day period.
In no event shall the grant of permanent status be considered as a grant of tenure.
All employees shall be afforded full benefits as of the date of the Board affirmation
of the employees’ status.

The Board shall have the right to make assignments within the same job
clagsification without limitation. The Board may require a Black Seal for any
position at the Board’s sole discretion. Any employee affected shall have the
opportunity to take the first available Black Seal course and exam before any
adverse action is taken with respect to the position.

Any employee promoted, either within the same job classification or to another
job classification (i.e., Head Custodian), who does not successfully complete the
trial period, shall be returned to the job classification from which he left and shall
retain all rights, privileges and seniority he had obtained prior to the change in job
classification.

If the Association objects to any move made in accordance with the provisions of
this ARTICLE, the matter may, if presented within ten (10) working days of the
effective date of such move, be processed in accordance with ARTICLE V -
GRIEVANCE PROCEDURE. Only a grievance dealing with assignment of
employees shall be subject to arbitration as expressly provided in ARTICLE V.

It is understood and the Board agrees to offer each employee an employment

contract, the position and salary to be described in the individual contract to be
issued by the Board to the employee.
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12.18

Section

13.1

13.2

13.3

13.4

Nothing in this Agreement shall be construed to grant an employee tenure. The
tenure laws of the State of New Jersey shall prevail in the instances of employment
of custodians,

ARTICLE XII1
LEAVES OF ABSENCE

1 (Feachers, Secretaries, and Paraprofessionals)

Sick leave is defined to mean the absence of any employee from his/her post of
duty because of personal disability due to illness or injury, because s/he has been
excluded from school by the school district's medical authorities on account of a
contagious disease or being quarantined for such a disease in his or her immediate
household, or as otherwise defined by law. Employees shall enter the absence into
the absence management system when using sick leave. The Board reserves the
right to request a physician's certificate for sick days in accordance with NJSA:
18A:30.

Employees shall be entitled to as many sick leave days each school year as
provided by statutory enactment of the State of New Jersey. There shall be no
limit to the number of sick leave days accumulated.

The Board will pay departing (excluding leaves of absence) employees who have
been employed in the district at least ten (10) years, for one-half the number of
accumulated sick days at the following rates:

For the first 50 days $32.52 per day
For the next 50 days (days 51 to 100) $48.79 per day
For the next 50 days (days 101 to 150) $65.05 per day

For the days beyond 150 (151 days and over) $70.40 per day

Upon death, the payment of any employee's accumulated sick days shall be made
to his or her estate. To be eligible for payment at time of resignation under this
section, notice of intent to depart must be filed with the Superintendent of Schools
by November 1 of the year preceding resignation or payment may not be made
until the Board's next budget year following the year of departure. For employees
hired on or after May 21, 2010, unused accumulated sick days shall only be paid
at certified retirement and shall be capped at $15,000, as per N.J.S.A. 18A:30-3.6.
Payment shall be subject to the District’s 403(b) plan requirements. Vanguard will
be added as a 403b provider as of July 1, 2025.

Personal Leave. Each employee may, upon application and approval of the
appropriate administrator and Superintendent or designee, be absent with full pay
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13.5

13.6

13.7

13.8

for a maximum of three (3) days in one year for personal business for which the
employee need not specify any reason. No personal day shall be granted on the
days preceding or following a school holiday or vacation. Where possible, the
employee shall provide twenty-four (24) hours' advance notice. Any unused
personal days become accumulated sick days, as per 13.3. Employees will receive
ten (10) sick and three (3) personal days each year. Twelve-month employees will
receive fifteen (15) sick days and three (3) personal days each year. Pursuant to
statute, N.J.S.A. 18A:30-7, an employee cannot accumulate more than fifteen (15)
unused sick and personal days combined in one year.

Professional Leave. Absence with full pay may be allowed for worthwhile work
experiences, trips involving school business and attendance at Association
conferences by the incumbent officers or their designees. Only the appropriate
administrator's advance approval will be required for one-day trips. The
Superintendent's advance approval will be required for overnight and longer trips.

Leave Without Pay. Any employee may, upon written request and with the
approval of the Superintendent and Board of Education, be granted an unpaid
leave for the following reasons: prolonged illness; needed rest accompanied by a
physician's certificate; necessities of home; professional improvement when the
employee is not eligible for sabbatical leave; employment at a United States
military installation abroad; assignment in Peace Corps; or any other activities
which would, in the opinion of the Board or the Superintendent, rebound to the
future benefit of the Glen Ridge School System.

All benefits to which the employee is entitled at the time of such leave of absence,
including unused accumulated sick leave, shall be restored upon his/her return,
and s/he 'will be assigned to the position s/he held at the time said leave began, if
possible, or to a substantially equivalent position. Employees must be paid for 92
days in the year to be eligible for an increment in the following year.

Requests for leave without pay must be received no later than April 1¥ of the year
preceding the year for which the unpaid leave is requested. In cases of personal
emergency, the application date may be waived. Requests of leave under the
Family Leave Act shall be governed by Federal and State law.
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13.9

A. Childbirth

(1)

(2)

()

(4)

Leaves of absence for childbirth shall be granted consistent with
applicable law. The employee shall be afforded use of her
accumulated sick days for disability periods. Upon normal
physician's certification, a teacher shall be entitled to the working days
within the immediate 30 calendar days before and the working days
within the immediate 30 calendar days after the anticipated date of
birth (including school holiday and vacation periods), in accordance
with N.J.S.A. 18A:30-1 and 29 U.S.C.A. §2612. Sick days shall be
charged only for days when school is in session. Upon additional
specific medical certification, a teacher with pregnancy complications
shall be entitled to utilize additional accumulated sick leave as
necessary.

Pregnant employees shall notify the Superintendent of Schools of
their condition and anticipated delivery date as soon as possible but in
no case less than 120 days prior to the delivery date. Their notice
should include the anticipated date to commence the leave and their
intention as to use of sick days (if available).

Pregnancy leave granted to a non-tenured employee shall be limited
to the specific school year and there shall be no guarantee of renewal
as a result of the leave of absence.

Employees returning from a pregnancy leave of absence shall be
entitled to all benefits to which other employees returning from other
types of sick or disability leave would be entitled.

Childcare Leave

The Board shall grant childcare leaves without pay to an employee upon
request according to the following conditions;

(1)

)

In cases where both parents are employees, only one employee shall
be granted said leave at the same time.

In cases of pregnant employees, the application for leave shall be
made simultaneously with the application for childbirth leave and
shall become effective immediately upon the termination of the
disability period. If an employee makes an application for childcare
leave, it must be made at least 120 days in advance of the anticipated
leave date. In the case of adoption, either parent shall apply for leave
upon obtaining de facto custody of the child.
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13.10

13.11

13.12

13.13

13.14

13.15

13.16

(3)  The initial childcare leave (and childbirth leave where applicable)
shall run from the date of commencement to the end of that school
year. If birth or adoption occurs after February 1, the employee may
make application within thirty (30) days of the birth or adoption to
extend the leave to the end of the following school year. The decision
of the Superintendent regarding the application is not grievable,
There shall be no further childcare leaves granted.

(4) A childcare leave granted to a non-tenured employee shall not extend
beyond June 30" of the year in which it is granted. An employee on
leave shall be subject to the same process of review for contract
renewal as those employees who continue to work.,

A turther extension of absence or a second leave of absence may be granted at the
will of the Board upon recommendation of the Superintendent.

Any employee adopting an infant child may receive similar leave which shall
commence upon receiving de facto custody of the infant or earlier if necessary to
fulfill the requirements for the adoption.

Military leaves of absence shall be granted for employees who are inducted for
military duty in any branch of the Armed Forces of the United States. Employees
on military leave shall be given the benefit of any salary increments which would
have been credited to them had they remained in the active service of the district,
as provided by Title 18A, New Jersey Law.

Good Cause. Leaves of absence with pay may be granted by the Board for good
reason.

An employee on leave must notify the Board by March 1% if the employee plans
to return the following year.

Leaves will be forfeited if there is evidence the employee is not fulfilling the
purpose of the leave.

Pursuant to the Family Leave Act (N.J.S.A. 34:11(B)-1) an employee is eligible
to receive an unpaid leave of absence for a period not to exceed twelve (12) weeks
in a twenty-four (24) month period. Leave may be taken only for the birth or
adoption of a child, or the serious health conditions of a family member (i.e., child,
parent, spouse or civil union partner as defined by law). The leave may be taken
consecutively or intermittently depending on the legitimate needs of the employee.
Any leave granted pursuant to this leave due to the birth or adoption of a child
must be taken consecutively unless otherwise agreed to by the employer and the
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employee and must begin within one year of the adoption or birth. The district
shall continue in effect health insurance for the employee during the period of
leave under this section, subject to continued Chapter 78 payments.

Section 2 (All Employees)

13.17 A.
B.

13.18

13.19

Bereavenment- Immediate Family When an employee loses time from work
because of a death occurring in the employee's immediate family, the Board
will pay said employee his/her regular wages for days lost from scheduled
work (Saturdays, Sundays, holidays and vacations excluded) from the date
of death to the day immediately following the day of burial inclusive, but in
no event for more than five (5) days. An employee who fails, without just
cause, to attend the funeral shall be ineligibie for the above benefits. For the
purpose of Section 13.17 the term immediate family shall mean the
employee's husband, wife, civil union partner as defined by state law, child,
stepchild, father, stepfather, mother, stepmother, father-in-law, mother-in-
law, brother, stepbrother, sister, stepsister, or grandchild or relatives residing
as a member of the employee's immediate household in a familial
relationship.

Bereavement- Other Family When an employee loses time from work
because of a death occurring in the employee's family, the Board will pay
said employee his/her regular wages for days lost from scheduled work
(Saturdays, Sundays, holidays and vacations excluded) from the date of death
to the day immediately following the day of burial inclusive, but in no event
for more than three (3) days. An emiployee who fails, without just cause, to
attend the funeral shall be ineligible for the above benefits. For the purpose
of Section 13.17 the term family shall mean the employee's grandparent,
sister-in-law, and brother-in-law.

Burial Day Leave When an employee loses time from work because of a
death occurring in the employee's immediate family or family other than as
defined above, the Board will pay said employee his/her regular wages for
one (1) day lost from scheduled work (Saturdays, Sundays, holidays and
vacations excluded) for the burial. An employee who fails, without just
cause, to attend the funeral shall be ineligible for the above benefits. For the
purpose of Section 13.18, the term other than immediate family or family
shall mean the employee's uncle, aunt, cousin, grandparents-in-law, niece,
nephew, and godchild.

Emergency Leave When an employee loses time from work because of a

serious illness or medical condition occurring in the employee's immediate

family, the Board will pay said employee his/her regular wages for days lost

from scheduled work (Saturdays, Sundays, holidays and vacations
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excluded), but in no event for more than four (4) days per school year.
“Serious illness or medical condition” shall mean an illness of a member of
the immediate family that requires hospitalization or physician-ordered bed
rest. An employee has the obligation to demonstrate the existence of a
serious illness or medical condition by providing a note from the attending
physician stating the name of the immediate family member, the nature of
the illness or condition and a statement that the employee is necessary to
assure the proper recuperation of the immediate family member, The
physician’s note shall be provided to the Superintendent.

Section 3 (Custodial)

13.20  A.

Sick leave is detined to mean the absence of any employee from his/her post
of duty because of personal disability due to illness or injury, because he/she
has been excluded from school by the school district's medical authorities on
account of a contagious disease or being quarantined for such a disease in
his/her immediate household, or as otherwise defined by law. Employees
must call in daily when using sick leave and enter into the absence
management system,

The employee shall be entitled to twelve (12) sick [eave days each school
year, which shall be cumulative. Employees shall be entitled to ten (10) sick
leave days each school year for the first two (2) years of service.

In the event of absence of an employee under Section 13.20 A, the
Superintendent of Schools or designee may, if he/she has reasonable cause
to believe that there is an abuse of sick leave policy as defined under Section
13.20 A (1.e., two (2) consecutive days absent or an absence before/after a
holiday), require an examination by an independent physician, such
examination to be at the Board's expense, or proof of the employee's
condition by a written statement from the employee's physician.

The Board shall maintain a record of the number of sick leave days each
qualified employee has available and make such information available to
such employee on or before September 30™ of each year.

13.21  Personal days are defined as days of absence for personal business consisting of
legal, business, household or other family matters which cannot be scheduled at
any other time other than regular working hours. It is the intention that this leave
shall be for reasons of hardship or other pressing need and not personal
convenience. Employees must request personal days in writing with a brief
statement indicating the reason(s) for the request — legal, business, household,
family — no less than 48 hours in advance to the immediate supervisor. A
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13.22

13.23

13.24

maximum of three (3) personal days per year will be available to each employee
and shall be non-cumulative. Up to a maximum of three (3) personal days per
year may be credited if unused, to the sick leave accumulation. Custodians in the
first two (2) years of service shall receive one (1) personal day per year.

Employees on leave of absence shall retain their employment status during such
leave.

The Board will pay departing (excluding leaves of absence) employees who have
been employed in the district at least ten (10) years, for one-half the number of
accumulated sick days at the following rates:

For the first 50 days $32.52 per day

For the next 50 days (days 51 to 100) $48.79 per day

For the next 50 days (days 101 to 150) $65.05 per day

For the days beyond 150 (151 days and over) $70.40 per day

Upon death, the payment of any employee's accumulated sick days shall be made
to his or her estate. To be eligible for payment at time of resignation under this
section, notice of intent to depart must be filed with the Superintendent of Schools
by November 1 of the year preceding resignation or payment may not be made
until the Board's next budget year following the year of departure. For employees
hired on or after May 21, 2010, unused accumulated sick days shall only be paid
at certified retirement and shall be capped at $15,000, as per N.J.S.A. 18A:30-3.6.
Payment shall be subject to the District’s 403(b) plan requirements. Vanguard wiil
be added as a 403b provider as of July 1, 2025.

Pursuant to the Family Leave Act (N.J.S.A. 34:11(B)-1) an employee is eligible
to receive an unpaid leave of absence for a period not to exceed twelve (12) weeks
in a twenty-four (24) month period. Leave may be taken only for the birth or
adoption of a child, or the serious health conditions of a family member (i.e., child,
parent, spouse or civil union partner as defined by state law). The leave may be
taken consecutively or intermittently depending on the legitimate needs of the
employee. Any leave granted pursuant to this leave due to the birth or adoption
of a child must be taken consecutively unless otherwise agreed to by the employer
and the employee and must begin within one year of the adoption or birth. The
district shall continue in effect health insurance for the employee during the period
of leave under this section.
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14.1

ARTICLE X1V
SABBATICAL LEAVE (Teachers)

Sabbatical leaves of absence are granted for professional improvement upon
recommendation of the appropriate administrator and Superintendent for reasons
of value which, in the opinion of the Board, shall render a benefit to the School
District, subject to the following conditions:

A.

Written requests for sabbatical leaves of absence must be received in the
Superintendent's office not later than November 1% of the year preceding the
semester of the school year in which the sabbatical leave is requested.

The teacher must have completed at least seven (7) years' consecutive active
service inclusive of approved leave as a regularly appointed teacher in the
Glen Ridge schools in order to be eligible to request a sabbatical leave.

Teachers on sabbatical leave of absence will not be paid or receive benefits.
Upon return, the teacher shall be placed on the appropriate level as though
the teacher had not been on leave.,

A sabbatical leave of absence may be extended without pay or increment for
one additional year by Board approval.

Any teacher granted sabbatical leave of absence must agree in writing to
continue working two years in the school system following the sabbatical
leave. The teacher will agree, by signing a promissory note before being
granted the leave, to remit to the Board the monetary amount paid prorated
to the time not served, except if there should occur any physical incapacity
during this time, the Board may relieve him/her of such obligations.

No more than two (2) percent of the teaching staff shall be absent on
sabbatical leave at any one time.

Subsidy for graduate course credit will not be granted for credits earned while
on paid sabbatical leave.

Written responses to all requests shall be received by May 1%,
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15.1

15.2

15.3

Section

16.1

16.2

16.3

ARTICLE XV
STRIKES AND SANCTIONS (All Employees)

The Association agrees that it will not cause, engage in, sanction, or assist in any
strike or refusal to perform the duties of employment by any employee.

No employee shall cause or participate in any strike or slowdown affecting the
Glen Ridge School District directly or indirectly, or refuse to perform the duties
of his or her employment.

The Association further agrees that it will refrain from imposing sanctions or
refrain from encouraging other persons, groups or persons, or associations to
impose sanctions against the School District.

ARTICLE XVI1
WORKING CONDITIONS

1 (Teachers)

The Association and the Board agree that the teachers' responsibility to their
students and their profession generally entails the performance of duties and an
expenditure of time beyond the assigned class periods. With the prior approval of
the Superintendent or designee, nurses may be paid — at their regular hourly rates-
for additional work outside of the contractual work day.

As a professional, the teacher has the right and obligation with the accompanying
responsibility to determine the time required to effectively discharge his/her
duties. The workday shall consist of 7% hours to be determined by the building
principal and to start no earlier than 7:30 AM and end no later than 3:30 PM unless
a teacher volunteers. No future change may occur without negotiations.
Extensions of the normal teacher responsibilities beyond the classroom may
include meeting with parents to discuss areas of mwutual concern. The
Administration shall not unilaterally extend this time. When there is an early
dismissal, staff will be dismissed 15 minutes after student dismissal.

It is expected that preparation periods will be used for such things as thorough
class preparation, conferences (including I&RS and IEP meetings) with students,
teachers, parents, and administrators, teaching interns, supporting personnel, and
special assistance to students individually and/or in small groups, professional
reading, writing, and research. When a teacher has two preparation periods in a
day, he/she shall have at least one uninterrupted instructional preparation period
in the day. Part-time teachers receive a prorated amount of prep.
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16.4

16.5

All elementary homeroom teachers shall teach thirty-three (33) 40-minute periods
per 6-day cycle. Elementary teachers whose full-time assignment is limited to
special education, related arts, or any instruction area considered an
elective/special type may be assigned up to thitty-six (36) periods per six (6)
regular instructional day cycle.

A, Elementary teachers whose full-time assignment is limited to special education,
fine and performing arts, or any instruction area considered an elective/special
type, will receive an annual stipend for each period in an assigned six (6) regular
instructional day cycle when the related arts/special education elementary teacher
has an additional period, equal to (annualized) 10% of the sixth period teaching
stipend.

B. Elementary homeroom teachers who are assigned a routine instructional
assignment that prevents nine (9) preps periods within a six (6) regular
instructional day cycle will receive a stipend for each of the lost preparation
periods in accordance with the following schedule:

8 preps in 6-day cycle:  33% of the sixth period teaching stipend amount
7 preps: 66% of the sixth period teaching stipend amount
6 preps: 100% of the sixth period teaching stipend amount

C. A teacher cannot be scheduled for fewer than six preparation periods in a 6-
day cycle, The teacher shall have one uninterrupted preparation per day. On
school days when the routine schedule is interrupted, preparation time will be
scheduled relative to that day’s schedule. For example, a half-day instructional
schedule would warrant a preparation period equal to an instructional block of
time relative to the time schedule for the day. If a teacher does miss a
preparation time due to a scheduling conflict, then the teacher will be
compensated at the class coverage rate.

D. No teacher shall be assigned a duty on days where they teach 7 periods.

E. Elementary additional teaching assignments will be compensated at the sixth
period teaching stipend amount. Self-contained assignments will be eligible for
full additional teaching assignment stipends based on the educational necessity for
the continuity of instruction.

All full-time teachers shall be scheduled for a duty-free uninterrupted lunch period

of at least thirty (30) minutes, except on single session/weather shortened days
when no lunch is scheduled.
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16.6

16.7

In an attempt to achieve realistic instructional groups the Board agrees to consult
with the teacher and appropriate administrator regarding differentiating the
curriculum, staffing requirements, and utilization of support personnel.

Teachers with a sixth period teaching assignment shall be compensated at an
amount equal to one eighth (1/8) of BA step one in the first year of the agreement.
The rate of compensation will remain unchanged in years two and three of the
agreement. In subsequent agreements, teachers will be compensated at an amount
equal to one eighth (1/8) of BA step one in the first year of each subsequent
agreement, with the rate remaining unchanged in years two and three of those
agreements.

A.

If there are no qualified volunteers or no qualified part-time teachers on staft,
not more than four (4) staff members per department (Social Studies,
Science, Related Arts, Foreign Language, Mathematics and English) may be
assigned a sixth period teaching assignment on a rotating basis among
qualified teachers in the department.

There will be no limit on the number of volunteers.

No teacher, unless said teacher volunteers, shall be required to carry a sixth
period teaching assignment for two consecutive years unless such assignment
is the result of there being no other qualified member in the department to
fill the vacancy.

(1)  No teacher assigned a sixth period including a volunteer shall have a
non-teaching duty.

(2) A teacher with six teaching assignments shall not be required to
prepare for more than three (3) different subject fields.

(3) A teacher who spends more than 50% of teaching time with grades 7-
12 will be considered a secondary teacher.

(4) At the secondary level, non-instructional certificated staff who are
assigned to teach a class will be compensated at the sixth period rate
indicated in 16.7.

Science teachers may be assigned a non-teaching duty on days without a
scheduled lab.

Excluding science teachers on days without a scheduled lab, High School
teachers who volunteer for an extra duty assignment will be paid at a rate of
one-half the 6™ period rate from 16.7.
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16.8

16.9

16.10

Teachers should not be required to teach in more than two (2) major subjects and
prepare lessons for more than three (3) different subject fields each marking period
except:

A. Grades Pre-K - 6.

B. The Board may assign four (4) different subject fields to no more than nine
(9) teachers in grades 9-12 and four (4) teachers in grades 7-8 for no more
than a total of thirteen (13) teachers. Those teachers assigned a fourth
preparation shall receive a fifteen (15) minute reduction of non-teaching

duty.
To the extent feasible in existing buildings, the Board will provide:

A. Space in each classroom which teachers may use for storing instructional
materials and supplies.

B. Anappropriately furnished room to be used as a faculty lounge.

C. Teacher workroom containing adequate equipment and supplies to aid in
preparation of instructional materials.

D, A serviceable desk, chair, and filing cabinet for exclusive use of each teacher.
This equipment is not necessarily located in the classroom,

E.  Teacher manuals of all texts used by the teachers.

F. A clean, sanitary, private space will be available in each building for
breastfeeding mothers who return to work.,

Teachers shall be notified of any change in their tentative program, schedule, and
assignment level for the ensuing year, including the school to which they will be
assigned, as soon as administratively practicable. 1In the event that such
assignments for the ensuing year or subsequent changes therein involve a change
in major subject or grade level assignment, such change or assignment shall be
made only after notifying the teacher of the change and the reason for the change.
The teacher may request a meeting with the administrator to discuss the change,
but it shall not be mandatory. An Association representative may be present at
such meetings.
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16.11

16.12

16.13

16.14

A. IfaPreK - grade 6 teacher is assigned to a new classroom, they will be paid
a $175 stipend for the additional time required to pack, organize and set up the
new space with custodial support.

Meetings which take place after the regular in-school workday and which require
attendance shall not be called on days immediately preceding any day teacher
attendance is not required at school, This provision does not apply to team
planning sessions.

The notice of and purpose for any meeting shall be given to the teachers involved
prior to the meetings, except in cases of emergency.

The administration may schedule seventeen (17) meetings per year without extra
compensation. Ten (10) building-faculty meetings of a maximum of one (1) hour
duration and seven (7) meetings to extend no more than one-half hour beyond the
regular work day. Effective July 1, 2002, in addition to the seventeen (17)
meetings, the Administration may schedule two and one-half (2 ') hours of in-
service per year without extra compensation for teachers. This 2 2 hours shall be
scheduled beyond the teachers’ regular work day. For all non-certificated staff,
the 2 % hour in-service shall be scheduled during the work day. If scheduled
outside the work day, it shall be paid at the hourly rate.

A. Part-time teachers are not required to attend faculty meetings, but must stay
abreast of information by reading agendas and attachments and following up with

their building principals as necessary.

B. Part-time teachers will be required to attend Professional Development
sessions. Administrators will provide at least one week’s notice of required
Professional Development.

Conferences

Grades located in the Primary Schools:

Fall: 2 evening conferences/ 2 half days

Spring: 1 evening conference/ 1 half-days
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16.15

16.16

16.17

Grades located in Ridgewood Avenue School:

Fall: 2 evening conferences/ 2 half days

Spring: | evening conference/ | half-days

High School:

Fall: 2 evening conferences
Spring: 1 evening conference
Every effort will be made to schedule conferences on Thursday evenings.

At the principal’s discretion, evening conferences shall be scheduled by the
principal for 2.5 hours between the end of the contractual work day and 8:00
p.m. An evening stipend of thirty ($30.00) dollars will be paid by the Board.

If required, additional evening conferences may be scheduled after
consultation with the teacher and the prior approval of the principal after the
end of the contractual work day any day within a week of regularly
scheduled conferences. Additional conferences shall be compensated at
forty-five ($45.00) dollars per hour exclusive of the evening stipend.

Spring conferences at alf levels will be at the request of the parent or teacher.
Part-time teachers will be responsible for a proportionate number of

conferences (i.c. a 0.5 teacher will be responsible for 0.5 the number of
conferences for the position).

Teachers, including those that are part-time, will attend Back-to-School night for
each building to which they are assigned. Teachers assigned to more than one (1)
building shall be paid at the regular $45.00 per hour rate for each additional
evening conference. If a teacher has been present during the regular school day,
but is absent on Back-to-School night or evening conferences, if assigned to attend
BTSN or evening conference, at the discretion of Superintendent, a half of a sick
or personal day will be charged.

No teacher shall be involuntarily assigned to teach classes beyond the regular
school day.

Teachers shall not be required to change teaching stations more than two times a
day unless such movement is unavoidable within the school schedule.
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16.18

16.19

16.20

16.21

A. Individuals will receive 15 minutes travel time when their schedule requires
them to move between buildings. This time will be in addition to lunch and
preparation time as defined elsewhere.

Teacher participation in extracurricular activities, which extend beyond the
regularly scheduled school day, at the direction of the Board, shall be
compensated.

Each teacher shall be expected to have at least one committee responsibility each
year that extends beyond his/her teaching role.

Any teacher on a school sponsored overnight field trip with students shall receive
an allowance of $175.00 for each night. Any teacher on a school sponsored trip
that extends beyond 4:00 PM shall be paid a flat rate of $25.00. Stipended advisors
should not receive additional pay.

Team Leader Stipends: Stipended team leaders will be hired for the elementary
schools and upper elementary: two (2) at Central, three (3) per Linden and Forest
schools, plus and a representative of CST/Guidance/Nurse/Therapist, for a total of
nine (9) positions at the elementary schools and six (6) positions at the upper
elementary. The annual stipend will be $1,000 per year per team leader.

Section 2 (Secretaries)

16.22

16.23

16.24

16.25

16.26

Overtime compensation. All employees shall be entitled to their hourly rate as
computed by dividing the regular weekly pay by 35 hours for work done up to 40
hours per week. Compensation for work over 40 hours shall be at a rate of one
and one-half (1'%) times the hourly rate.

The workday shall consist of eight (8) consecutive hours to be scheduled by the
building principal between 7:30 a.m. and 4:00 p.m. When school is not in session,
hours of work shall be from 8:00 AM to 3:00 PM.

Secretaries shall have a one (1) hour duty free lunch.

If a reduction in force is necessary amongst the secretarial staff, a more senior
secretary may bump a less senior secretary provided that he/she has the skills to
perform the requested position, provided it is consistent with the Commissioner
of Education's rules and regulations.

In the event a vacancy occurs after a reduction in force, laid off employees shall

be entitled to recall for a period of 2 years in the order of seniority, provided he/she
has the requisite skiils to perform the duties of the vacant position.
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Section 3 (Paraprofessionals)

16.27

16.28

16.29

A. The work year for this unit shall be the same as the work year for the teachers.

B. Paraprofessionais will be expected to participate in district-wide Professional
Development. Relevant ftraining opportunities will be planned for
paraprofessionals if scheduled training does not pertain to this group.
Paraprofessionals will be paid at their regular hourly rate for all training that takes
place outside their normal scheduled work day.

C. Paraprofessionals’ compensation will be based on the hourly rate and will be
paid in 20 equal payments. They will be paid for their regular hours each day for
183 days.

Employees in this unit shall be guaranteed not less than a 30 minute duty free
unpaid lunch period.

In the event a vacancy occurs after a reduction in force, laid-off employees shall
be entitled to recall for a period of 2 years in the order of seniority (seniority rights
will only relate to the same position - classroom paraprofessional, library aide,
clerical aide), provided he/she has the requisite skills to perform the duties of the
vacant position.

Section 4 (Custodial/Bus Driver)

Work Schedule

16.30

16.31

16.32

The Association and the Board recognize the necessity for work schedules. The
Board shall have the right to introduce new work schedules and to make changes
in the starting and stopping time, including the starting and stopping time of lunch
periods.

The Board shall notify the Association of new work schedules, or any change or
variation in existing work schedules, at least five (5) working days in advance of
the effective date, except when emergency situations make it impractical to do so.
Custodial and maintenance employees are required to report to work for snow
removal, Modifications of the normal work schedule may be necessary to
adequately prepare the buildings for safe operations. Employees are not entitled
to snow days as an additional paid day off.

The workweek shall consist of five (5) consecutive scheduled workdays.
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16.33

16.34

16.35

16.36

16.37

A workday shall consist of eight (8) scheduled hours of work plus lunch. Night
custodians shall receive a $500 pay differential.

A work year shall consist of 365 calendar days exclusive of holidays and vacation
days.

Lunch Period. Each employee shall be entitled to a 30-minute lunch periodin a
work day, which said lunch period shall be uninterrupted except when, in the
opinion of the building administrator or his designee, the services of the employee
are required during an emergency or for an emergency or for an unusual
occurrence. In the event any portion or all of an employee's Iunch period is
interrupted, the employee will receive the equivalent time so interrupted during
that workday or in any one of the next three succeeding workdays. A schedule of
lunch periods shall be kept on file in the building and with the School Business
Administrator. Changes to scheduled lunch periods for emergencies shall be by
mutual agreement.

Break Period. Each employee is entitled to a scheduled fifteen (15) minute break
period in the morning and afternoon. A schedule of breaks shall be kept on file in
the building and with the School Business Administrator. Changes to scheduled
break periods for emergencies shall be by mutual agreement.

Time Clocks. The Board maintains time clocks in each building facility. Each
member of the bargaining unit is required to punch in upon commencing work and
punch out when leaving work including periods for time off for lunch and/or
dinner. It is understood that, if an employee punches in more than three (3) minutes
after his designated time for commencing work or punches out more than three (3)
minutes before his designated time for leaving work, without approval of the
employee's immediate supervisor, the Board may deduct from the employee's
wages as follows:

Failure to punch in shall be subject to disciplinary action based on the following:

First offense written warning
Second offense written warning
Third offense salary shall be docked for all time not recorded

The above schedule shall cover a one-year cycle.

A. If more than three (3) minutes and less than fifteen (15) minutes, an amount
equal to one-quarter (1/4) of an hour of the person's usual wage.
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16.38

16.39

16.40

16.4]

16.42

16.43

B. If more than fifteen (15) minutes, then an amount equal to one quarter (1/4)
of an hour of the person's usual wage for each such additional fifteen (15)
minutes or part thereof,

All employees other than the first shift shall call in at least three (3) hours in
advance of their shift whenever possible. Employees on the first shift shall call
the Maintenance Supervisor at home. The contact number will be distributed to
all maintenance and custodial personnel on a yearly basis by July 1. All other
shifts should contact their head custodian. During the summer, all custodians and
maintenance personnel shall use the contact number.

Overtime is distributed as evenly as practicable among qualified employees
normally engaged in the work involved within their assigned custodial units
between: 1) Linden and the High School, and 2) Central, Forest, and Ridgewood
Avenue.

It is recognized that the needs of the District may require overtime work and that
the jobs involved must be manned by qualified employees working on an overtime
basis. The amount of overtime and the schedule for working such overtime will
be established by the Board or its delegate. The distribution of overtime is to be
distributed as evenly as practicable among qualified employees normally engaged
in the work involved within their assigned custodial unit by building. An
employee scheduled for overtime shall work unless the employee has adequate
reason for not doing so, in which event the employee may be excused provided
that other qualified employees normally engaged in the work involved are
available.

Overtime is defined as any time spent in excess of forty (40) hours of work per
week.

Overtime shall be computed at one and one-half (112) times an employee's hourly
rate of pay, unless otherwise noted,

When Association members are required to perform weekend building checks,
such checks during heating season done by:

One elementary custodian holding a black seal license, rotating to cover two
(2) buildings on each Sunday for four (4) hours pay (Saturdays when building
is not otherwise open for activities) according to an administrative checklist
developed February 1995,

One middle/high school custodian holding a black seal license rotating to
cover Sundays when school is not open for activities: four (4) hours for two
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16.44

16.45

16.46

16.47

16.48

16.49

(2) buildings, and when one (1) building is open two (2) hours for one (1)
building according to administrative checklist developed February 1995,

Call-in time. Any employee called in to work for any period other than his
regularly scheduled work day after he has left his place of employment (excluding
periods in connection with extra-curricular activities) shall be guaranteed not less
than four (4) hours pay at 1'% times his regular wage, regardless of the number of

~ hours actually worked; provided, however, that the Board shall have the right to

furnish the employee with work of a custodial or maintenance nature.
Overtime for custodial units will be as follows:
A. All custodial units will have an overtime pool.

B. Employees with the least amount of overtime will be at the top of the pool at
the custodial unit.

C. Ifanemployee turns down overtime, he/she shall be charged in the overtime
pool with the hours of overtime refused.

When the employer first becomes aware of the overtime need or as soon as
practicable thereafter, notification will be given to employees concerning overtime
assignments. Emergencies excepted.

When not inconsistent with the Board's past practice of assignment of work to
independent contractors or persons not otherwise members of the bargaining unit,
overtime work, normally performed by members of the unit will not be performed
by persons outside the unit unless employees normally performing said overtime
work have refused said assignment or are otherwise not available to comply with
the provisions of ARTICLE 16.44.

When District employees qualified to do asbestos work are used on such tasks,
their rate of compensation for such work shall be at one and one-half (1'%) times
their hourly rate using their step as indicated on the Maintenance Salary Guide.

The District shall maintain two separate lists for overtime: one shall count the
High School and Ridgewood Avenue School employees for Saturday overtime
only. The second shall be by separate building for Sunday through Friday work.
Saturday building checks shall be counted as part of the overtime calculation.
Overtime shall be balanced (as nearly as possible) using the two lists. If overtime
is refused, it shall count as if worked on the record for equalization. Upon request,
up to two {2) times per year, the District shall forward to the President a quarterly
report on overtime calculations.
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ARTICLE XVII
STUDENT DISCIPLINE

(Teachers and Paraprofessionals)

17.1

17.2

17.3

18.1

18.2

13.3

Student discipline is the mutual responsibility of teachers, paraprofessionals and
administrators in all school areas.

Student discipline in the classroom or during student activities shall be the
responsibility of the teacher and/or paraprofessional(s) in said classroom and/or
responsible for supervising said activities. However, serious disciplinary
infractions and disruptive students whose behavior does not respond to a teacher’s
or paraprofessional’s disciplinary actions, or the student whom the teacher or
paraprofessional can no longer control, and whose actions interfere with the
learning of other students, shall be referred to the principal or his/her designee.

Student discipline in the hallways, cafeteria or other common shall be the
responsibility of the teacher and/or paraprofessional(s) on duty. However, serious
disciplinary infractions and disruptive students whose behavior does not respond
to a teacher's or paraprofessional’s disciplinary actions, or the student whom the
teacher or paraprofessional can no longer control, and whose actions interfere with
the health and safety of other students, shall be referred to the principal or his/her
designee

ARTICLE XVIH
EMPLOYEE PROTECTION

Nothing herein contained shall prevent an employee from using reasonable force
as is necessary under the circumstances for self-protection or protection of any
person or property for which s/he is responsible as provided by law.

Employees shall be required to report in writing to the Superintendent or his‘her
designee any case of assault in connection with their employment. Assault shall
include but not be limited to harm or threats of harm to person or personal
property. The Superintendent shall acknowledge in writing the receipt of such
report and shall report this information to the Board of Education. The
Superintendent shall inform the employee immediately of his/her rights under the
law and shall provide such information in a written document,

The Superintendent or designee shall notify the employee of his/her readiness to
assist the employee as follows:

A. By obtaining from the police and/or the Principal relevant information
concerning the involved student or assailants, and
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18.4

18.5

18.6

18.7

19.1

B. By acting in other appropriate ways as liaison between employee, police, and
the courts.

All theft and damages shall be investigated by the school administrators and
referred for legal advice.

Employees shall not be responsible for collection of monies for non-related
classroom duties.

Employees shall be responsible for money collected for classroom related
activities. They shall have the right to keep such monies in the school safe
whenever necessary.

Employees shall be free from all reprisals and harassment for participation in any
phase of negotiations under this contract, or for using the grievance procedure.

ARTICLE XIX
EMPLOYMENT, RECRUITMENT AND QUALIFICATIONS

The Board and Association agree that proper placement of employees on the salary
guide is a major factor in employee morale. To ensure equitable treatment, the
following guidelines will be adhered to:

A. The Board reserves the right to complete discretion in initial salary guide
placement.

B. Employees with previous experience in the Glen Ridge School District shall,
upon returning to the district, be subject to the same rules and procedures set
forth in the above.

C. Employees returning to Glen Ridge will be entitled to all unused sick leave
in effect at the time of their leave.

D. All employees shall be notified of their salary and contract status for the
ensuing year pursuant to law. Contracis shall be returned to the
Superintendent's office within ten (10) days of receipt.
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ARTICLE XX
EMPLOYEE AND ASSOCIATION RIGHTS

Section 1

20.1

20.2

20.3

204

20.5

20.6

20.7

The Association shall be allowed to use school buildings and rooms for meeting
purposes subject to the usual and normal conditions affecting such use as set forth
by Board policy for organizations with educational affiliations.

The Association shall have the right, through a member of the executive
committee, to distribute by means of employee mail-boxes and bulletin boards,
any announcements, notices, letters, brochures and other written or printed
materials that it wishes to pass on to employees provided that such distribution
does not interfere with the normal routine and responsibilities of employees and
is signed by the appropriate officer of the Association. Building Principals shall
be given a copy of all materials prior to distribution.

The Board agrees, upon written request of the Association, to release to the
Association, information available to the Board concerning salary, working
conditions, and all other terms and conditions of employment.

The Association and its members shall not conduct any Association activities
duting school working hours in any manner so as to interfere with or interrupt
normal school operations.

Nothing contained herein shall be construed to deny or restrict to any employee
rights s/he may have under the New Jersey School laws or other applicable laws
and regulations. The rights granted to employees hereunder shall be deemed to be
in addition to those provided elsewhere,

1t is the responsibility of the Association, its members and its representatives, to
carry out administrative directions subject to the right of the Association or
employee to follow the provisions of ARTICLE V, GRIEVANCE
PROCEDURES. Neither the Association nor its representatives shall assume
Board, administrative or supervisory authority.

No criticism by an administrator or Board member of an employee shall be made
in the presence of students, parents, or at public gatherings. Nor shall any criticism
by an employee of an administrator or Board member be made in the presence of
students, parents, or at a public gathering. Nothing in this paragraph shall be
construed to interfere with the appearance of employees, administrators, or Board
members at public hearings involving the Glen Ridge School District.
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20.8

20.9

20.10

20.11

All orientation programs for new employees shall be sponsored by the Board. The
Association will be apprised of the schedule of such events and an appropriate
amount of time will be granted to the Association to present programs of its
choosing.

Whenever, except at initial conferences related to routine evaluation procedures,
any employee is required to appear before the Superintendent or designee
concerning any matter which could adversely affect the continuation of that
employee in his/her office, position, or employment or the salary or any
increments pertaining thereto, then s/he shall be given prior written notice of the
reasons for such meetings or interviews. At all subsequent meetings or interviews
with the Superintendent or designee or at any appearance before the Board or any
committee, member, representative or agent thereof, such employee shall be
entitled to have a representative from the Association present to advise and
represent him/her during such a meeting or interview. Any suspension of any
employee shall be in accordance with state statute. Whenever the Superintendent
finds it necessary to hold a meeting with an employee according to the above
paragraph in circumstances where notice of a meeting is given on the day of the
meeting, such notice shall be oral rather than written.

The Board shall enter into no contract which will result in instruction being
provided, supervised or otherwise influenced by any person or persons,
organization, group or company other than properly certified persons directly
employed by the Board without prior consultation with the Association.

The president of the Association shall have no non-teaching duties (excluding
homeroom) to conduct Association business. The President of the Association
may have one (1) professional day for Association business per year with
notification and the prior approval of the Superintendent. If the President is a non-
instructional staff member, he/she will be provided release time to conduct
Association business on an as-needed basis with the approval of the
Superintendent or designee.

Section 2

20.12

20.13

If any provision of this Agreement or any application of this Agreement to any
employee or group of employees is held to be contrary to law, then such provision
or application shall not be deemed valid and subsisting except to the extent
permitted by law but all other provisions of applications shall continue in full force
and effect,

The Board and the Association, through their respective representatives, shail

examine facilities for wunsafe and wunhealthful conditions, but such

recommendations shall be considered advisory and not binding upon the Board.
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20.14

20.15

20.16

20.17

20.18

20.19

20.20

20.21

20.22

Equal Treatment - The Board agrees that there shall be no discrimination or
favoritism for reasons of gender, age, nationality, race, religion, marital status,
political affiliation, union membership or union activities.

Work Rules - The Board may establish reasonable and necessary rules of work
and conduct for employees. Such rules shall be equitably applied and enforced.

Bulletin Boards - Bulietin boards will be made available by the Board at each of
the work locations for the Association for the purpose of posting Association
announcements and other information of a non-controversial nature.

The Association and its representatives shall have the right to use school buildings
at all reasonable hours for meetings when said building is not occupied. The
principal of the building in question shall be notified at least forty-eight (48) hours
prior to the meeting stating the time and place of any such meeting.

When in the judgment of the Board or its authorized administrator(s), emergencies
that make working conditions temporarily unsafe or unhealthy, unit employees
may be released from work without loss of pay.

As part of the regularly scheduled workday, if school is closed for inclement
weather, which the custodians shall work, they shall receive time and a one half
compensation. There shall be no additional compensation time.

A. Inthe case of a state of emergency, extra time shall be allowed for custodians
to report for duty.

B. Atthe discretion of the Superintendent or designee, custodians may be released
at the conclusion of snow removal provided the regular cleaning
responsibilities are met .

Each July 1, the Board shall provide the Association President with an accurate
seniority list. The President will be notified of any changes in the composition of
the unit or alteration in the list as soon as they occur.

Cost for mandated new employee fingerprinting and criminal check shall be borne
by the employee.

The Association may hold a General Membership meeting on the first in-service

day of the new school year wherein all Association members shall be entitled to
attend.
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ARTICLE XXI
VACANCIES

Section 1 (Teachers, Secretaries and Paraprofessionals)

21.1

21.2

21.3

214

All vacancies caused by death, retirement, discharge, resignation, or by the
creation of a new position, shall be filled pursuant to the following procedure:

A. A notice clearly setting forth the qualification, requirements, duties, salary,
deadline for submission of application and other pertinent information
necessary for the position shall be posted in every school building and a copy
sent to the Association,

B. Such notices shall be posted as far in advance as practicable for at least ten
(10) days before the final date for submission of applications.

C. Employees who desire to apply for any vacancies shall submit their
application in writing to the Superintendent or designee within the time limits
specified in the notice. Application shall include qualifications for position,
transcripts, certification data that is not already contained in the candidates'
personnel file, as well as other information requested. The application will
remain active until withdrawn by the employee.

D. Employees who apply and are qualified for such a position shall be
interviewed and shall subsequently be notified of the disposition of their
application before the appointment is made. Any employee under contract
who applies for a vacancy and is not appointed to the new position may
discuss the reasons for the Board's action with the appropriate administrator,
Superintendent or designee.

All appointments to vacancies shall be made without discrimination as to age,
race, creed, color, religion, national origin, sex, handicap, marital status or civil
union partner as defined by state law.,

Vacancies shall be filled by the Board on the basis of the best-qualified person
available. The decision of the Board in this regard shall be final.

Employees who wish to be notified of any vacancies occurring during the summer
may leave their name, mailing and cable address, and telephone number with the
Superintendent. The administration shall send a notice of vacancy to all
employees exercising such an option. Application from such employees must be
received by the Superintendent or designee within ten (10) days of the postmark
date of the vacancy notice.
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21.5

Vacancies in the extra-curricular schedule shall be filled as above.

Section 2 (Custodial)

21.6

21.7

21.8

All adjustments to the work force shall be initiated and made by the Board.

Terms of employment within the District shall be given the most weight in the
selection of an employee to fill a vacancy or declaring a surplus, as defined
hereinafter, when two or more employees under consideration possess
substantially the same qualifications needed for such reasoning.

Effect of Lack of Work

A.

When lack of work necessitates decreasing the workforce, employees shall
be selected as surplus in the inverse order of their term of employment within
the district from the custodial unit when such surplus exists by job
classification, e.g., Head Custodian, Assistant Head Custodian, Custodian,
Custodian of Operations. Maintenance persons will be considered by their
term of employment in the District without regards to the custodial unit.
Black Seal holders shall be on a separate seniority list, Seniority on the Black
Seal seniority list shall be determined by the length of time an employee was
employed by the Board while holding a Black Seal.

An employee selected as surplus or an employee who becomes surplus by
displacement shall be considered for placement in the following successive
steps:

(1)  The surplus employees will displace another employee in the same
job classification who has the shortest term of employment.

(2)  If the surplus employee is not placed under 21.8 BI, then said
employee will displace another employee in the next lower job
classification who has the shortest term of employment. Said
procedure will be followed at successively lower job classifications.

(3) An employee who cannot be placed in accordance with the above
procedures shall be laid off.
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ARTICLE XX
INSURANCE PROTECTION

Section 1 (All Employees)

22.1

A.  Eligible employees working at least 30 hours per week may enroll in
individual or dependent medical insurance coverage through the School
Employees Health Benefits medical insurance program (SEHBP). Each
eligible employee employed in the District before July 1, 2020 shall be
eligible for any of the offered plans within the SEHBP. Employees hired on
or after July 1, 2020 are eligible for the Educators’ Health Plan (EHP) and
for the Garden State Health Plan, when available, as per P.L. 2020, Chapter
44.

Employees may select less expensive plans than those base plans which they
are eligible, such as Direct 15, EHP or Garden State plans, within the SEHBP
on a voluntary basis at open enroliment.

Eligible employees enrolling in a medical insurance program shall be subject
to the applicable statutory health benefit payments in the percentages
established by P.L. 2011, Chapter 78, and/or the applicable salary percentage
established by P.L. 2020, Chapter 44. Payments shall be made through
payroll deduction.

Waiver of Medical Coverage: An eligible employee waiving medical
coverage shall receive $2,000 per year for each year of the agreement. An
employee will be entitled to re-enroll in his/her eligible plan on a change in
circumstances as defined by the insurance carrier. The payment will be paid
in semi-monthly installments.

An IRS Section 125 is established for contributions and waiver payments.

Section 2 (Teachers, Secretaries and Paraprofessionals)

22.2

The Board agrees to maintain the current vision plan for the 2025-2028 school
years up to $182.00 per employee per year. The quoted cost is the actual premium
cost. As per N.J.S.A. 17B:27-30.5, dependents are covered through the end of the
calendar year after turning age 24.
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22.3

224

For the period of employment covered by this Agreement, the Board shall provide
full family dental insurance as detailed in the group plan held with New Jersey
Dental Service Plan, or its equivalent. Provisions to include: Program II, Basic
100 percent, Prosthodontics 50 percent, and Ortho I $800 maximum per case. As
per N.J.S.A. 17B:27-30.5, dependents are covered through the end of the calendar
year after turning age 23.

For the period of employment covered by this Agreement, the Board shall provide
full family prescription coverage including coverage of dependents to age 26,
$25.00/$15.00 co-pay prescription coverage, with same co-pays for Mail-
In/Maintenance Prescriptions, as detailed by Blue Cross of New Jersey, or its
equivalent, Provisions to include a deductible of $25.00/$15.00 for each eligible
prescription,

Section 3 (Custodians)

22.5

22.6

22,7

The Board agrees to maintain the current vision plan for the 2025-2028 school
years up to $182.00 per employee per year. The quoted cost is the actual premium
cost. The Board shall pay for vision plan coverage for the employee-only in the
first two (2) years of service. As per N.J.S.A. 17B:27-30.5, dependents are covered
through the end of the calendar year after turning age 24 and can be added at the
next open enrollment after completing two (2) years of employment.

For the period of employment covered by this Agreement, the Board shall provide
full family dental insurance as detailed in the group plan held with New Jersey
Dental Service Plan, or its equivalent, Provisions to include Program I, Basic
100 percent, Prosthodontics 50 percent, and Ortho II $800 maximum per case.
The Board shall pay for employee only dental coverage for the first two (2) years
of service. As per N.J.S.A. 17B:27-30.5, dependents are covered through the
calendar year after turning age 23 and can be added at the next open enrollment
after completing two (2) years of employment.

For the period of employment covered by this Agreement, the Board shall provide
full family prescription coverage including coverage of dependents to age 26,
$25.00/$15.00 co-pay prescription coverage, with same co-pays for Mail-
in/Maintenance Prescriptions, as detailed by Blue Cross of New Jersey, or its
equivalent. Provisions to inchude a deductible of $25.00/$15.00 for each eligible
prescription, The Board shall pay for employees-only prescription coverage for
the first two (2) years of service and dependents can be added at the next open
enrollment after completing two (2) years of employment,
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Section 4 (All employees)

22.8

At retirement, an employee may elect to continue participation in all or any of the
above health insurance group programs. Each retired employee wishing to retain
coverage will be billed annually each July for the full premium and will be
responsible for all rate increases. An employee who does not elect to continue at
retirement may not rejoin at a later date. For the purpose of the provision, an
employee will only be considered retired if he/she is drawing a pension from
TPAF, PERS or Essex County Pension Fund.

ARTICLE XXI1II

PROFESSIONAL DEVELOPMENT AND EDUCATIONAL IMPROVEMENT

Section 1 (Teachers and Secretaries)

23.1

The Board agrees to pay $178.00 per credit for graduate level courses that are pait
of a planned program and have been approved in advance by the Superintendent
of Schools. Payment is made after submission of an official transcript indicating
satisfactory completion of the work. The Board shall fully reimburse employees
for course work that it requires those employees to take. Reimbursement under
this provision shall not exceed $32,526.00 per year for each year of this
Agreement.

A maximum of three (3) credit hours per person (initial payment) shall be paid
during the school year not to exceed the annual tuition reimbursement provision.
However, should the tuition reimbursement provision exceed the total amount
paid during the school year, a final tuition reimbursement will be paid to those
individuals who were not reimbursed for credit hours completed in excess of three
(3) credit hours during the school year.

In the event a final tuition reimbursement payment is made, the amount a person
will receive per credit hour shall be the total amount of the unused annual tuition
reimbursement provision, divided by the total of all completed hours submitted
for unpaid reimbursement, multiplied by the individual’s completed credit hours
not reimbursed not to exceed per credit hour.

In the event that the annual tuition reimbursement is insufficient to pay for all in
the initial payment (maximum of three (3) credit hours) reimbursement request
submitted, the order of payment shall begin with the lowest assigned course
approval form number. The Superintendent will implement a sequential
numbering system beginning with the number one (1) to each course approval
form received by the Superintendent during the school year.
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23.2

The Board, within budget limitations, will pay the reasonable expenses, including
fees, meals, lodging, and/or transportation incurred by teachers, secretaries and
paraprofessionals who attend local and out-of-town workshops, seminars,
conferences or other professional improvement sessions at the request and/or with
advance approval of their immediate supervisor, the Superintendent and the
Board.

Section 2 (Teachers)

23.3

23.4

23.5

24.1

24.2

Teachers must notify the Board of Education through the Superintendent, in
writing, of any anticipated changes in salary by November 1 of the year preceding
the contract in which that level change becomes effective. Effective with the
2023-24 school year, changes shall only be effective on the first day of the school
year and no employee may move more than one salary guide column each school
year,

Any teacher granted funds under this ARTICLE would agree in writing to return
to the school district following completion of the approved graduate courses for
one school year. The teacher will agree, by signing a promissory note before being
granted such funds, to remit to the Board the monetary amount paid except if there
should occur any physical incapacity during this time, the Board may relieve
him/her of such obligation.

In-Service. The Local Professional Development Committee (LPDC) with input
as required by Code, shall determine in-service needs of the district. Based upon
this input, the LPDC, shall develop an in-service program of continuing education
in order to meet those needs. The Board shall provide training to meet those needs
as required by Code. Attendance at staff development beyond the contractual
agreement shall be voluntary.

ARTICLE XXIV
MENTORING

All mentoring positions shall be posted as early as the District is aware of its needs.
The posting shall include qualifications for the position. The location and grade
level or subject area shall also be posted.

Mentoring shall be voluntary. No teacher shall be assigned to mentoring if there are
qualified volunteers available. If a mentor is required and no qualified volunteer is
available, the Superintendent shall assign a mentor. Any teacher who is
involuntarily assigned as a mentor shall not be involuntarily reassigned until all
other qualified teachers have been assigned. Mentoring assignments shall be made
by the Superintendent, Any teacher assigned to a sixth period assignment shall not
be assigned involuntarily as a mentor. A mentor must be a tenured teacher. The
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24.3

24.4

24.5

mentor shall be certified in the same subject area or closely aligned subject area as
the Novice Teacher.

The District shall provide training for all teachers who serve as mentors prior to the
start of their assignments. The District shall pay all costs associated with the
mentoring program including training, travel, meals and lodging, pursuant to Board
policy and subject to the prior approval of the Superintendent.

The novice teacher and the mentor shall meet at a mutually agreeable time on a
weekly basis providing it does not interfere with student contact time. If the novice
teacher and the mentor are unable to mutually agree on a time to meet, the novice
teacher and mentor shall be required to meet once per week during period nine on
Fridays or the last day of the work week. All meetings regardless of when held shall
be documented as part of the mentoring plan.

Provided the Department of Education makes an annual appropriation to cover the
costs of training, release time and stipends for the mentoring program, mentors shall
receive the following amounts per academic year and/or pro-rated for a portion of
the academic year:

$1,000.00 for each alternate route teacher
$550.00 for each new traditional route teacher

ARTICLE XXV
BOARD’S RIGHTS AND RESPONSIBILITY

Section 1 (Teachers, Secretaries and Paraprofessionals)

25.1

25.2

25.3

The Board on its own behalf and on behalf of the electors of the Township of Glen
Ridge Borough hereby retains and reserves unto itself all powers, rights, authority,
duties, and responsibilities conferred upon and vested in it by the laws and
constitution of the State of New Jersey. The exercise of these powers, rights,
authority, duties, rules, regulations and policies, as it may deem necessary, shall be
limited only by the specific and express terms of the agreement. However, the
Board reserves the right to adopt such policies not in conflict with the terms of this

Agreement,

The Board will continue to accept its responsibility to give all reasonable support
and assistance to employees with respect to the maintenance of control and
discipline in the classroom and school.

The Board will continue to accept its responsibility to encourage and provide
employees the opportunity to express their opinion. The Association shall be given
a reasonable opportunity to submit its own written suggestions on any new or
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proposed policy changes directly affecting employees’ welfare or working
conditions.

Section 2 (Custodial)

25.4

25.5

The Board reserves all rights and functions vested in it pursuant to applicable laws
and regulations and such other functions as are normally and customarily exercised
by boards of education in the management of the affairs of the school district.

The Board and its authorized administrator(s) have the right to take whatever
immediate disciplinary action is consistent with maintaining the health and safety
of students and employees and the operation of the school system. However, should
an employee be required to appear before the Board or its authorized
adminisirator(s) concerning a matter which could affect the continued employment,
salary level, or permanent records of the employee, the employee and the
Association President shall be given at least twenty-four (24) hour written notice to
appear. The Board and/or its authorized administrator(s) shall notify the employee
of his right to representation in such situations.

ARTICLE XXVI1
COMPENSATION

Section 1 (Teachers, Secretaries and Paraprofessionals)

26.1

26.2

The basic salary schedule for all persons covered by this Agreement is set forth in a
separate attachment and is considered part of this Agreement. Such salary schedule
shall remain in effect during the term of this Agreement, 10-month salaried
employees may elect to have an amount equal to 10 percent of their gross monthly
salary deducted, after-tax, for a summer payment plan. Deductions will commence
in September and be paid in two installments on or about July 15 and August 15.
No interest will accrue on deducted funds, Staff members participating in the
summer payment plan must complete an authorization form to be returned to the
Board Office no later than June 15 of the preceding school year. No
changes/cancellations will be made after June 15.

Extra-curricular duties shall be compensated according to the separate attachment,
which is considered part of this Agreement.

A job description for the club/ activity advisor will be created. Goals and objectives
for the club will be developed along with minimum time expectations for the
club/activity. The procedure for starting a club/activity shall be: In the first year,
the club/activity will run as an unpaid pilot program. If sufficient interest is
established, a sidebar agreement may be negotiated between the Association and the
Board to create the position and set the salary for the second year. At the end of the
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26.3

26.4

year, the club/activity will be evaluated for its effectiveness by the administration
and a recommendation will be made to the Superintendent to make it a compensated
position for the following year.

Upon the recommendation of the Superintendent, all new and existing non-
compensated clubs/activities will be approved for compensation over a three year
phase-in period, not to exceed, in total, $7,742.00 per year, for each year of this
contract. The Superintendent, or his/her designee, will then negotiate the
compensation based on comparability with existing clubs and their job descriptions.
All will be reviewed by the Board of Education for their final approval. Each
compensated club/activity advisor will be evaluated yearly by the administration.

The Board reserves the right to withhold salary increments in accordance with
applicable statutes.

Employment or adjustment increments in any one year may be withheld, in whole
or in part, for inefficiency or other just cause related to the performance of duties
only with the following:

A. The Procedure shall be adhered to as outlined in ARTICLE VII ~
EVALUATION.

B. The appropriate administrator shall not forward any recommendation to
withhold an employee’s increment or any part thereof, through the
Superintendent to the Board, unless at least ninety (90) calendar days prior
thereto, and in no case later than April 1% of the preceding school year in
which such action shall take effect, the appropriate administrator has given
to the employee against whom the recommendation shall be made, written
notice of the alleged cause(s) for the recommendation specifying the nature
thereof with such particulars as to furnish the employee an opportunity to
correct and overcome the same.

Section 2 (Teachers)

26.5

26.6

Longevity payments shall begin after twenty (20) years of service. The second step
shall be added after twenty-five (25) years of service. For all employees hired after
July 1, 1992, only years of service in Glen Ridge shall be counted. For teacher
longevity purposes, years of service as a teacher in Glen Ridge need not be
consecutive and rather it will be cumulative years of service in Glen Ridge, even if
there is a break in service.

Calculations for longevity payments shall be made by adding the number of years
of experience credited by the Board at initial employment to the number of years of
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service in Glen Ridge. This section shall not apply for any employee hired after
July 1, 1992,

26.7  Teachers maintaining an Orton Gillingham certification shall receive an annual
stipend of $500

Section 3 (Paraprofessionals)

26.8  Paraprofessionals who are RBT certified and assigned to a position requiring the
certification shall receive an annual stipend of $2,000.

Section 4 (Secretaries)

269  Longevity payments shall begin after fifteen (15) years of service in Glen Ridge.
The second step shall be added after twenty (20) years of service in Glen Ridge.

Section 5 (Custodial)

26.10 The salary schedule for all persons covered by this agreement is set forth in a
separate attachment and is considered part of this Agreement. Such salary schedule
shall remain in effect during the term of this Agreement.

26.11 Payroll date normally falling on December 30 shall occur on the last day regular
school sessions are held in December.

26.12 The Board reserves the right to grant credit for any experience which it deems of
value to the Glen Ridge school system at the time of initial employment.

26.13  Longevity payments shall begin after ten (10) years of service. The second step
shall be added after fifteen (15) years of service,

26.14 A custodian holding a NJ electrician’s license will be paid an annual stipend of
$2,800.00. The cost of maintaining the license shall be borne solely by the
custodian,

26.15 A custodian holding a NI asbestos license will be paid an annual stipend of
$1,300.00, This stipend is only available for custodians hired on or before July 1,
2022. The cost of maintaining the license shall be borne solely by the custodian.

26.16 A custodian holding a NJ Black Seal license will be paid an annual stipend of
$800.00. The cost of maintaining the license shall be borne solely by the custodian.
A NJ Black Seal license must be obtained and maintained within two (2) years of
hire.
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ARTICLE XXV :
WORKPLACE DEMOCRACY ENHANCEMENT ACT

Section I (All Employees)

27.1

272

27.3

274

28.1

28.2

28.3

The Board agrees to deduct from the salaries of its employees dues for the Glen
Ridge Education Association, the Essex County Education Association, the New
Jersey Education Association, the National Education Association, or any one or
any combination of such Associations as said employees individually and
voluntarily authorize the Board to deduct. Such deduction shall be made in
compliance with Chapter 310, Public Laws of 1967 (NJSA 52:14-15, 9R) and under
rules established by the State Department of Education.

Prior to the beginning of each membership year, the Association will notify the
Board in writing of the amount of the regular membership dues, initiation fees and
assessments charged by the Association to its own members for that membership
year.

On or about the last day of each month, beginning with the month this Agreement
becomes effective, the Board will submit to the Association, a list of all employees
who began their employment in a bargaining unit position during the preceding
thirty (30) day period. The list will include names, job titles and dates of
employment for all such employees.

The Association shall indemnify and hold the Board harmless against any and ail
claims, demands, suits and other forms of liability including liability for reasonable
counsel fees and other legal costs and expenses that may arise out of or by reason
of any action taken by the Board in connection with this ARTICLE.

ARTICLE XXVII
CLOTHING (Custodial)

Uniforms are mandatory. A joint committee shall choose the clothing. The Board
agrees to provide each employee of the unit with three (3) uniforms per year on or
before September 1. New employees will not be furnished uniforms until after the
probationary period.

The Board also agrees to provide each employee with one (1) pair of gloves per
year,

A sufficient quantity of the following items will be provided in each work location:

A. Winter jackets
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B. Rain boots
C. Raincoats and pants

The Association shall be consulted prior to purchases of the items for input on
number, sizes, and types of material to be purchased.

ARTICLE XXIX
EFFECTIVE DATES AND DURATION

Section 1 (All Employees)

29.1

29.2

The provisions of this Agreement shall be effective on July 1, 2025,

This Agreement shall remain in full force and effect until June 30, 2028 at which
time it shall terminate unless the Association and the Board agree to extend or
amend the Agreement.

Section 2 (Custodial}

293

294

29.5

The Board shall provide ninety (90) day advance written notice of any plan to
contract with outside vendors in any manner that may affect the continued
employment of Association members with the Board.

Nothing contained in this Agreement shall be construed to deny or restrict to any
Employee, the Association or the Board such rights as they may have under New
Jersey laws or other applicable laws and regulations. The rights granted to
employees, the Association and the Board hereunder shall be deemed to be in
addition to those provided elsewhere.

Upon expiration of the terms, this Agreement and all Articles herein shall remain in
full effect until such time as a successor agreement is negotiated.
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IN WITNESS WHEREOF the said GLEN RIDGE EDUCATION ASSOCIATION has
caused these presents to be signed by its President, and attested to by its Negotiating
Chairperson, and the BOARD OF EDUCATION OF THE TOWNSHIP OF GLEN RIDGE
BOROUGH has caused these presents to be signed by its President, and attested by its
Secretary, on the day and year first above written.

Attest: Signed:

BOARD OF EDUCATION OF THE
TOWNSHIP OF GLEN RIDGE BOROUGH

Lda T oy W)/ /(/Zm/ma

Bﬁ{‘bara Murphy y Elisabeth Ginsburg
Secretary - Board President - Board
Attest: Signed:
GLEN RIDGE EDUCATION
ASSOCIATION

Wy bor S,

Kostas Barkourds MaryLynn Savio
Negotiating Chairperson - Association  Co-President - Association

7/1»—@1@/4/-——-—

Kevin George
Co- President - Association
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TEACHER SALARY GUIDE

YEAR 1

2025-26

Salary Guide

Step BA BA+E0* MA MA 32

1 58,852 65,318 74,894
2 59,852 66,318 75,894
3 61,352 67,318 77,394
4 62,852 69,318 79,394
5 684,352 70,818 82,394
6 65,852 72,818 85,594
7 67,352 75,218 88,994
8 689,352 78,018 92,594
9 71,752 81,218 86, 394
10 74, 552 84,818 100,354
1 77,752 88,818 104,594
12 81,352 108,356 83,218 108,984

Longevity After 20 Years - $1,255.00
Longevity After 25 Years - $1,874.00

* Teachers hired subsequent to July 1, 1992 are not eligible for placement on

this column.

2025-26 salaries represent an increase of 3.6%, inclusive of increment.
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YEAR 2

2026-27

Salary Guide

Step BA BA+60* MA MA 32

1 61,359 67,825 77,401
2 62,359 68,825 78,401
3 63,859 70,325 79,901
4 65,359 71,825 81,901
5 66,859 73,325 84,901
6 68,359 75,325 838,101
7 69,859 77,725 91,501
8 71,859 80,525 95,101
9 74,259 83,725 98,901
10 77 059 87,325 102,801
11 80,259 91,325 107,101
12 83,859 110,863 85,725 111,601

Longevity After 20 Years - $1,255.00
Longevity After 25 Years - $1,874.00

* Teachers hired subsequent to July 1, 1992 are not eligible for placement on
this column.

2026-27 salaries represent an increase of 3.6%, inclusive of increment.
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YEAR 3

2027-28

Salary Guide

Step BA BA+80* A MA 32

1 64,169 70,635 80,211
2 65,169 71,635 81,211
3 66,669 73,135 82,711
4 68,169 74,635 84,711
5 68,669 76,135 87,711
8 71,169 78,135 90,911
7 72,6869 80,535 94,311
8 74,669 83,335 97,811
9 77,069 86,535 101,711
10 79,869 80,1356 105,711
11 83,069 94,135 109,811
12 86,669 113,673 98,535 114,311

Longevity After 20 Years - $1,255.00
Longevity After 25 Years - $1,874.00

* Teachers hired subsequent to July 1, 1992 are not eligible for placement on

this column.

2027-28 salaries represent an increase of 3.6%, inclusive of increment,
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ADMINISTRATIVE ASSISTANTS SALARY GUIDE

2025- 2028
[ Step 2025-26 2026-27 2027-28
1 65,326 67,551 69,870
2 66,241 68,466 70,785
3 67,156 69,381 71,700
4 68,071 70,296 72,615
5 68,986 71,211 73,630
6 69,901 72,126 74,445
7 70,816 73,041 75,360
8 71,731 73,956 76,275
8 72,646 74,871 77,190
10 73,566 75791 78,110

Longevity After 15 Years: $1,210.00
Longevity After 20 Years: $ 1,812.00

2025-26 salaries represent annual increases of 3,6%, inclusive of increment,

2026-27 salaries represent an increase of 3.6%, inclusive of increment,

2027-28 salaries represent an increase of 3.6%, inclusive of increment.
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PARAPROFESSIONAL SALARY GUIDE

2025-2028
2025-26 2026-27 2027-28
Step Hourly Rate Step Hourly Rate Step Hourly Rate
1 $22.15 1 $22.77 1 $23.45
2 $22.36 2 $22 97 2 $23.65
3 $22.61 3 $23.23 3 $23.91
4 $22.87 4 $23.49 4 $24.17
5 $23.44 5 $24.06 5 $24.74
6 $24.05 6 $24.67 6 $25.35
7 $24.70 7 ] $25.32 J T $26.00
8 $25.33 8 $25.95 8 $26.65
9 $26.02 9 $26.62 9 $27.32
10 $26.81 10 $27.42 10 $28.10

Longevity After 15 Years - $ 409.00
Longevity After 20 Years - $ 821.00

*Part-time Paraprofessionals work up to 29 hours per week (excluding unpaid lunch) x 183 days
per year.

2025-26 salaries represent annual increases of 5%, inclusive of increment.
2026-27 salaries represent annual increases of 3.6%, inclusive of increment.

2027-28 salaries represent annual increases of 3.6%, inclusive of increment.
p
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CUSTODIAL AND TRANSPORTATION SALARY GUIDE

New transportation employee salaries are 10/12 of the appropriate step on the custodial
salary guide.

STEP 202526 202627 202728

1 51,256 52,569 53,986

2 51,756 53,068 54,486

3 52,506 53,819 55,236

4 53,481 54,794 56,211

5 54,4568 55,768 57,186

6 55,431 56,744 58,161

7 56,406 57,719 59 136

8 57,381 58,694 60,111

9 58,356 59,669 651,086

10 58,331 60,644 62,0681

11 60,308 681,619 63,036

12 61,281 82,594 64,011
LONGEVITY AFTER 10 YEARS: $984.00
LONGEVITY AFTER 15 YEARS: $1,474.00
STIPEND: Head Elementary $5,011.00
Head Upper Elementary £8.,268.00
Head High School $9,001.00

2025-26 salaries represent annual increases of 3.6%, inclusive of increment.
2026-27 salaries represent annval increases of 3.6%, inclusive of increment.

2027-28 salaries represent annual increases of 3.6%, inclusive of increment.
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MAINTENANCE SALARY GUIDE

STEP 2025-26 2026-27 2027-28

1 64,666 67,706 70,856

2 65,316 68,356 71,506

3 66,291 69,331 72,481

4 87,561 70,601 73,751

5 68,826 71,868 75,016

6 70,096 73,138 76,286

7 71,361 74,401 77,551

8 72,631 75,671 78,821

9 73,806 76,936 80,086

10 75,166 78,206 81,356

11 76,431 79,471 82,621

12 84,450 87,490 90,640
LONGEVITY AFTER 10 YEARS: $984.00
LONGEVITY AFTER 15 YEARS: $1,474.00

2025-26 salaries represent annual increases of 3.6%, inclusive of increment.

-27 salari 'esent annual increases of 3.6%, inclusive of increment.
2026-27 salaries represent annual increases of 3.6%, incl f increment

2027-28 salaries represent annual increases of 3.6%, inclusive of increment.
%
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HIGH SCHOOL
EXTRA COMPENSATION POSITIONS

Position Guide

[y

Head Football

Assistant Football
Head Soccer

Assistant Soccer
Head Girls' Tennis

Assistant Girls® Tennis
Head Boys' Tennis

Assistant Boys’ Tennis
Head Field Hockey

Assistant Field Hockey
Fall Cheerleading

Assistant Cheerleading

LB~ R VI T O T U 0 R S R . T S

Site Director
Head Boys' Basketball

Assistant Boys' Basketball
Head Girls' Basketbalt

Assistant Girls' Basketball
Head Wrestling

p— (L3 e

Assistant Wrestling
Head Boys' Lacrosse
Assistant Boys' Lacrosse

Head Girls' Lacrosse

W b L M W R W

Assistant Girls' Lacrosse
Head Cross ottty . .. b e et 2
ASSISTANT Cross COoUMtIY. .ot it nnneaanans 3
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HIGH SCHOOL/MIDDLE SCHOOL

S R N V. T~ N

Pasifion Guide Position
Guide
Weightlifting 3 Spanish Club/Honor Society
Winter Track 3 French Club/Honor Society
Assistant Winter Track 4 MS Jazz Band
Winter Cheerleading 4 National Art Honor Society
Head Baseball 2 Middle School Math Team
Assistant Baseball 3 Middle School Chorus
Head Softbali 2 Middle School Drama ................
Assistant Softball 3 Model UN
Head Track 2 Middle School Student Council
Assistant Track 3 Middle School Yearbook...................
Golf 3 Percussion Ensemble Director............
Head Band Director 1 Environmental Club.............ie
Assistant Band Director 3 Key Club & Builders.........c..oo.n 6
Head Yearbook Advisor 3 Program Leaders.............c...co.oiviiin
Journalist Advisor 3 Swim Team......oooiviiniiii i
Color Guard Instructor..................... 3 Swim Team Assistant...................... 6
G.0. Account 6 Bowling Team.............covviiiiinnnn 5
Student Council Advisor 4 GSA AQVISOI. .o ov v 7
Drama Advisor 3 Robotics Club..c...oooiiciiiii e 5
Assistant Drama 5 Cupcakes 4 Cancer ...,
Jazz Band Director 4 Chetistry Club.....o.oooo
Science League 7 Shating the Arts....ooooiiviiiiiiee
National Honor Society 7 Studio Art Club................. RTUPTOTY
Literary Magazine 6 Feminist Club.......ooooiiv i 7
Community Service 6 Girls Learn International...........
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Chinese Club/ Honor Society ............. 6 Photo Club ......coooiiiviii e 6
Class AdViSOr.......cooviiiiiiiiiiiiiiinen 6 Physics Club ......ocoooiiiiiiiiiine. 7
Garden Club...........ooo 6 History Club. ...
Winter Pep Band............ooooinnnninn 6

Varsity Chorus .....ccooviviiviiiiiinnonin 3

AAPL 7

Black Student Union...............cooeee. 7

Business Ciub Advisor ..........cccoovenee 6

Computer Science Honor Society........ 7

Computer & Tech Advisor ................ 6
National Math Honor Society ............ 7
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RIDGEWOOD AVENUE SCHOOL
EXTRA COMPENSATION POSITIONS

Position Guide
ArtClub P P 7
Jazz Band Director 5
B G € U T PP P RPN 6
Safe School Ambassador 7
Spanish Club {grades 5/6) 7
Student Council 7
Talent Show Advisor 7
Musical DIreetor. ... .ooviiii i 3
Assistant Musical Director............ooooii 6
WE Schools .o 7
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EXTRA COMPENSATION GUIDE

All employees will be able to move on the guide as appropriate.

2025-28
STEP | YEAR | GUIDE1 |GUIDE 2 [GUIDE 3 [GUIDE 4| GUIDE 5 [ GUIDE 6 | GUIDE 7
1 1&2 7548 7176 5746 4527 3392 2382 1550
2 384 8411 7518 6089 5017 3776 2577 1724
3 586 8817 7919 6489 5477 4171 2834 1928
4 788 9155 8264 6825 5823 4551 3023 2117
5 9810 9580 8683 7249 6272 5010 3280 2374
6 11812 | 9938 9020 7595 6645 5395 3470 2605
7 13814 | 10355 9458 8003 7110 5872 3776 2836
| 8 15816 | 10710 9801 8366 7486 6245 4018 3026

Longevity: After 15 Years - $48

Bus License Stipend: Coaches driving their own teams during the season shall not be
eligible for the stipend, but shall be eligible for it if called upon
to drive at other times.

Employees hired as bus drivers shall not be eligible for the

$250 stipend.
SUMMER STIPENDS
Summer Salaries
Rates
Teacher $45.00/hr.
Para $20.00/hr.
Related Services
Rates
Speech/Lang Reg. Hourly Rate
Nurse $50.00/hr,
oT Reg. Hourly Rate
PT Reg. Hourly Rate
Social Skills Reg. Hourly Rate

CST Evaluations: FEducational, Psychological, Speech/Language, Social- Per Case:
$425.00
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INDEX
A Definition of Board, 3
Absence Notification Definition of Custodial, 3
Custoedians, 27 Definition of Days, 3
Adoption Leave Definition of Employees, 3
Custodians, 28 Definition of Extra-Curricular, 4
Teachers, Secretaries & Paras, 24 Definition of Grievance, 6
Appearance at Public Meetings, 40-41 Definition of Grievant, 6
Applications, 44 Definition of Major Subjects, 4
Assanlts, 41 Definition of Parties, 3
Assignments Definition of Pari-Time Para, 4
Custodial, 20 Definition of Party in Interest, 6
Changes, 33 Definition of School District, 3
Association Activities, 43-45 Definition of School Year
Secretaries - 10 Month, 4
B Secretaries - 12 Month, 4
Back-to-School Night, 35 Teachers, 3
Board's Rights & Responsibilities, 52 Definition of Subject Fields, 4
Break Period Definition of Superintendent, 3
Custodians, 38 Discrimination Clause, 4, 18, 45, 46
Bulletin Boards, 3, 45 Duty, Non-Teaching, 32-33
President of Association, 44
C
Call-in-time E
Custodians, 39 Effective Dates, 1
Changes in Teaching Stations, 33 Emergency Leave, 26-27
Childbirth Leave, 24 Employee Files, 19
Child Care Leave, 24-25 Employee Protection, 41-42
Collection of Monies, 42 Equipment, 33
Collective Bargaining, 5 Evaluation
Collective Negotiations, 5 Teachers, 14-16
Committee Responsibility, 36 Secretaries, Paras & Custodians, 16
Compensation Extra-Curricular Vacancies, 46-47
Back-to-School Night, 35 Extra-Curricular Guide New Placement, 50
Conferences, 35
Extra-Curricalar Activities, 36, 40 F
Inclement Weather, 45 Facilities Inspection, 44
Longevity, 54 Faculty Lounge, 33
Overnight Field Trip, 36 Faculty Meetings, 34
Overtime Family Leave Act, 23, 25, 28
Secretaries, 36 Fingerprinting, 45
Part-Time Employees, 4, 12,13,14 Freedom, Personal & Academic, 18
Sixth Period Assignments, 31-32 Fuperal Leave
Summer School, 17 Custodians, 26
Time Teachers, Secretaries & Paras, 26
Custodians, 37-40
Conferences, 34-35 G
Contract Notification, 42 Good Cause Leave, 25
Criticism, 43 Grievance Procedures, 6 - 10
D H
Damages, 42 Holidays, 10-14
Date of Agreement, 1 Custodians, 12-14
Death in Family, 26 Secretaries - 12 Month, 11-12
Definition of Association, 3 Holiday Pay, 13-14
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|
Insurance Protection
All Employees, 48-49
Custodians
Dental, 49
Prescription, 49
Vision, 49
Retired Employees, 50

J-K
Joint Study Commitiee, 47-48
Just Cause Provision, 6, 21

L

Leaves of Absence, 21-28
Adoption, 24, 25,28
Childbirih, 24
Child Care, 24

Emergency, 26-27
Family Leave Act
Teachers, Secretaries & Paras 23,25
Custodians, 28
Funeral, 26
Good Cause, 25
Military, 23
Sabbatical, 28-29
Sick, 22-23, 24, 27-28
Leave Without Pay, 23
Longevity, 54-55
Lunch Period
Paras, 37
Custodians, 37-38
Secretaries, 36
Teachers, 31

M

Materials, 33

Meetings, 33
Meinbership Protection, 4
Morale, 1, 7, 42

N
Negotiation Committee, 5-6
Negotiations, 5-6

0
Objective, 1
Qrientation Programs, 44
Qvertime
Custodians, 39-41
Secretarics, 36

P-Q
Part-Time Employees, 12, 13, 14
Paychecks

Custodians, 42

72

Personal Leave, 22
Custodians, 27-28
Teachers, Secretaries & Paras, 22
Twelve-Month Employees, 22
Personnel File, 15,16, 19
Secretaries, 16
Teachers, 15
Postings
Custodians, 20
Teachers, Secretaries & Paras, 43
Pregnancy Leave, 24
Preliminary Proposed Budget, 5
Preparation Periods, 30-31
Probationary Period
Custodians, 21
Professional Development, 47-48
Graduate Courses, 5!
Promissory Note, 51
In-Setvice, 51
Secretaries, 50-51
Professional Leave, 23

R

Recognition of Association, 2
Reduction in Secretarial Staff, 36
Reduction in Custodial Staff, 47
Representation at Meetings, 44
Responsibility of Board, 1
Responsibility of Staff, 1

Rights of Employees, 43-45

8
Salary Information from Board, 42
Salary Status, 53-54
School Calendar, 10-12
Secretaries-12 Month, 10-11
Teachers and Paras, 10,
Sick Leave, 22, 27
Abuse of Policy, 27
Custodians
Accimilated Days, 27
Teachers, Secretaries & Paras
Accumulated Days, 22
Sixth-Period Assignments, 31-32
Storage of Instructional Materials, 33

Strikes & Sanctions, 29-30
Student Discipline, 4
Substitutes, 17

Summer School, 17
Summer Vacancies, 46

T

Tentative Agreements, 5
Thefts, 42

Time Clocks
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Custodians, 37
Transfers

Custodians, 20-21

Involuntary, 20

Secretaries, 20

Teachers, 19-20

U

Uniforms, 56

Unsafe Working Conditions, 42
Use of School Buildings, 40, 42

\Y
Vacancies, 19-21, 46-46
Vacations, 10-13

Custodians, 12-13

Secretaries - 12 Month, 11-12

W
Work Day
Paras, 37
Custodians, 37-39
Secretaries, 36
Teachers, 30-36
Working Conditions, 30-41
Workplace Democracy Enhancement Act, 55

X-Y-Z
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